POCCUMCKASI ®EJEPALIMSL
AJIMUHHUCTPAIUS TABJOBCKOI'O PAHOHA AJITAICKOI'O KPASI

IHOCTAHOBJ/IEHUE

10.07.2023 Nel490

c. MaBnoBck

06 YTBEPKACHUU
aJIMUHUCTPAaTHBHOTO  periiaMeHTa
NPEJOCTABICHUS!  MyHHUIIUTIAIEHOM
yCIIyTH «[lepeBon )KHJIOTO
TIOMEIICHUSI B HEXKUIIOE TIOMEIICHUE
M HEXWIOTO TMOMEIICHHUS B JKUAJIOE
TIOMETIICHHE)

Ha ocnoBanun ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alMU MPENOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT», IJ1aBbI
3 XKumumuoro koxaekca Poccuiickoit denepanuu, pPyKOBOACTBYACH Y CTaBOM
MyHUIMNIATBHOTO 00pa3oBaHus [1aBioBckHil paiioH, MNOCTAaHOBIA:

1. VTBepauth npuiaraeMblii aMUHUCTPATUBHBIN PErJIaMEHT MPEA0CTaBIICHUS
MyHUIUNAIbHOU yciyru «llepeBon KWIOro MOMEIIEHHUsS B HEXHIIOE IMOMELIEHUE U
HEXUJIOrO MOMEUIEHUS B KUJIOE TOMEIICHHE.

2. llpusHate yTpaTMBIIMMH CWJIYy IIOCTAaHOBJICHHS AJMHUHHCTPALIUU
[TaBroBckoro paitona ot 08.04.2015 Ne 443 «O06 yTBepKICHUH aAMUHUCTPATUBHOTO
perjiaMeHTa Mo MpeJoCTABICHUI0 MyHUIIMNAIBHON ycnyru «lIpuHsITHE TOKYMEHTOB,
a Tak)Ke BblJaya YBEJOMIICHMM O TNEpeBojie WU 00 OTKa3e B MEPEBOJE KHUIOTO
NOMEIIECHNSI B HEXWIOE WIH HEXWIOrO INOMEIIEHHS B XWIOE MOMEIIEHUE»; OT
21.03.2017 Ne 180 «O BHeCEHMM M3MEHEHUN B MOCTAHOBJICHHWE AJIMUHUCTpAIUU
[TaBnoBckoro paitona ot 08.04.2015 Ne 443 «O6 yTBepkIeHUH aIMUHUCTPATUBHOTO
peryiaMeHTa 1o MpeoCTABICHUI0 MYHUIIMITAIBHON yciayru «lIpuHsITHE TOKYMEHTOB,
a TaKKe BblJaua YBEJIOMJICHMH O MEepeBoJe WM 00 OTKa3e B MEPEBOJAE KUIOTO
NOMEIIEHNSI B HEXWIOE WIH HEXWIOrO0 INOMEIIEHHS B XWIOE MOMEIIEHHUE»; OT
05.04.2018 Ne 323 «O BHeceHUM W3MEHEHHMI B TIOCTAHOBJIEHHWE AJIMUHHUCTPALNAN
[TaBnoBckoro paitona ot 08.04.2015 Ne 443 «O0 yTBepKI€HUU aIMUHUCTPATUBHOIO
perjiaMeHTa no NpeoCTABICHUI0 MYHULIMNTAIbHON ycnyru «IIpuHsTHE TOKYMEHTOB,
a Tak)Ke BblJada YBEJOMIIEHHH O MEpeBojJie MM 00 OTKa3e B MEPEBOJIE KHUIOTO
NOMEIIECHHUS] B HEXWIOE WJIM HEXWIOrO0 TMOMEIICHHS B KWJIOE MOMEIIEHUE»; OT
27.12.2018 Ne 1327 «O BHeCEHUM M3MEHEHUW B IMOCTAHOBJIECHHUE AJMHUHUCTpPALUU
[TaBnoBckoro paitona ot 08.04.2015 Ne 443 «O06 yTBepKI€HUN aIMUHUCTPATUBHOTO
perjiaMeHTa 1o MpeJoCTABICHUI0 MyHUIIMIAIBHON yciyru «lIpuHsITHE TOKYMEHTOB,
a TaKKe BblJaua yBEJIOMJIGHHH O MEpeBOJe WM 00 OTKa3e B MEPEBOJAE KUIOTO
IIOMEIICHUS] B HEXKWIOE WM HEXWIOrO0 IMOMENIEHUS B JKUJIOE IOMEIICHHE»; OT
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29.07.2020 Ne 623 «O BHeCeHMM HM3MEHEHUI B MOCTAHOBJICHUE AJIMUHHUCTPALIMU
[TaBroBckoro paiiona ot 08.04.2015 Ne 443 «O0 yTBepKI€HUN aIMUHUCTPATUBHOIO
perjiaMeHTa o MpeoCTaBICHUI0 MYHUIIUITAIbHON ycinyru «IIpuHsTHE TOKYMEHTOB,
a Tak)Ke BblJauya YBEJOMIICHMM O TEpeBOjJie WU 00 OTKa3e B MEPEBOJIEC KHUIIOTO
MOMEIICHHUS] B HEXWIOE WIM HEXWIOrO0 TMOMENICHUS B JKUJIOE IMOMEIICHHE»; OT
20.10.2021 Ne 1121 «O BHeceHUM M3MEHEHUN B IOCTAHOBJIECHHUE AJIMUHHUCTpPAIUU
[TaBnoBckoro paiiona ot 08.04.2015 Ne 443 «O06 yTBepkI€HUU aIMUHUCTPATUBHOTO
perjiaMeHTa 1Mo MpeoCTaBICHUI0 MYHUIIUTTAIbHON ycinyru «IIpuHsTHE TOKYMEHTOB,
a TaKKe BblJavya YBEJAOMJICHUN O MEpeBOAEC WIM 00 OTKa3e B MEPEBOAE >KUIIOTO
MIOMEILCHUS B HEXKUJIOE WJIM HEXXUIIOTO OMEIIEHUS B KUIJIOE TIOMEILICHUE .

3. Pa3mecTutrh HacToOfAIllEeEe IIOCTAHOBJICHHE HAa O(PUUMAIBHOM cailTe
Anmunnctpanuu [1aBioBckoro paiiona.

4. KoHTpoib 3a HUCIOJIHEHHWEM HACTOSIIErO0 TMOCTAHOBJICHUSI BO3JIOKUTH Ha
MIEPBOr0 3aMECTUTENS TJaBbl AJMUHUCTpPALIMKM palioHa, MpeaceaaTess KOMUTETa 1o
(mHaHCaM, HaIOroBoi U KpeauTHoM noautuke KOnakosa B.B.

['maBa paitona O.N. bpoH3a




VTBEPX/EH
MMOCTAaHOBJICHHUEM AJMUHUCTPAIINT

[TaBnoBckoro paitona
ot 10.07. 2023 Ne 1490

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJOCTABJIEHUA MYHULIUIAJIBHOM YCJIIYTHU «(IIEPEBOJ )KUJIOT'O
IHOMEIMEHHUA B HEXKUJIOE ITIOMEIHIEHUE 1 HEXKUJIOTI'O IIOMEINEHUSA
B ’KNJIOE IOMEIIEHUE)

1. O01mMe moJ1oKeHus

1. Ilpenmer perynupoBaHus aAMUHUCTPATUBHOTO PETIaMEHTA.

1.1. AJMUHUCTPAaTUBHBIM pEraMEHT INPENOCTaBICHUs MyHuUnunanbHoM ycayru «llepeson
KWJIOTO NMOMEIIEHUSI B HEXWJIOE MOMEIICHUE U HEXWIOro NOMELIEHHUS B KWJIOE MOMELIeHHe» (naiee
COOTBETCTBEHHO - aJJMMHHUCTPATUBHBIN pEriaMeHT, MyHUIMIaJIbHAs yCIyra) yCTaHABJIMBACT MOPAIOK U
CTaHAApPT NMPEAOCTABICHUS] MyHULIMIIAIBHON YCIIYTH.

AJIMUHUCTPAaTUBHBIA PETVIAMEHT OIpPENEseT NOPALOK, CPOKH U IOCJIEN0BATEIbHOCTD BBINOIHEHHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP 110 IPETOCTABICHUIO MYHUIIMIIAIBHON yCIyrd, TpeOOBaHUSI K MOPAIKY UX
BBINOJIHEHUS, B TOM YMCJ€ OCOOCHHOCTH BBINOJIHEHHS aJMHUHUCTPATUBHBIX MPOLEAYpP B 3JIEKTPOHHOMH
dopme, a TakKe OCOOCHHOCTH BBIIIOJHEHHS aJMUHUCTPATHBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX
LEHTpax MpeIOCTaBICHUs TOCYJapCTBEHHBIX M MYHMLUMIANBHBIX ycinyr (mainee — MOLI), dopmbl
KOHTPOJISl 3a MPEJOCTAaBICHUEM MYHHLIMNAIBHOW YCIyTH, IOCYACOHBIH (BHECYIEOHBINH) IOPAIOK
o0>kajoBaHUs peuleHud u neiicTBuil (0e3neiicTBUi) opraHa MECTHOIO CaMOYMpPABJICHUs, JOJKHOCTHBIX
JIUI] OpraHa MECTHOTO camoyIpaBjieHus1, pabotHuko M®II.

ITpaBoBbIE OCHOBaHMS NPEJOCTABICHHS MYHULUNAIBHON YCIYrW 3akpemieHel B IlpuiiokeHun
Ne 2 x HacTosIILIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButenei.

MyHununanpHas yciayra MpeaocTaBisieTcss COOCTBEHHUKY MOMEIIEHUS] B MHOTOKBapTUPHOM JIOME
WIN YIIOJTHOMOYEHHOMY UM JIMLLY (J1ajee - 3asiBUTEb).

1.3. TpeGoBaHus K NOPAAKY UH(POPMHUPOBAHUS O IPETOCTABICHUN MYHUIIUTIAIBHON YCIIYTH.

1.3.1. Uadopmanus o nopsake U yCJIOBUSIX MH(OOPMUPOBAHUS MPEIOCTaBICHUS MyHHULUIAIBHON
YCIIYTH IIPEIOCTABIIACTCS:

CHELHATNCTOM YIOJHOMOYEHHOTO OpraHa MpH HENOCPEICTBEHHOM OOpAIeHUHU 3asiBUTENS WIN €T0
MIPE/ICTaBUTEINS B YIIOJIHOMOYEHHBIH OpPraH WM MOCPEICTBOM TeNe(POHHOM CBA3HM, B TOM YHUCIE IyTEM
pasMmelieHHs Ha  OQUIMATBLHOM  CcalfiTe  YNOJHOMOYEHHOr0 OpraHa B HMH(OPMAaIMOHHO-
TeJIeKOMMYHUKalMOHHOMU ceTH «HTepHeT» (nanee - opunuanbHbI cCalT yIOJTHOMOYEHHOTO OpraHa);

nyTeM pa3MelleHus B QenepaabHOM ToCyJapCTBEHHONH HH(pOpMalnOHHOW cucteme «EnuHbIi
MOpTaJ roCyAapCTBEHHBIX M MyHUIIMNAIBHBIX ycayr (pyHkumii)» (nanee - EIITY);

IyTEM pa3MELICHNs Ha pETMOHAIIBHOM MOPTaJIe FOCYIapCTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT (ajnee
- PIII'Y), B cnyyae ecnu Takod MOpTajl CO3/JaH HCIOJHUTEIBHBIM OPraHOM TOCYJapCTBEHHOH BIacTH
cyowrektoB Poccuiickoit deneparuu;

nyTeM pa3MelleHHss Ha MH()OPMAIMOHHOM CTEHJE B MOMELICHUM YIMOJHOMOUYEHHOrO OpraHa, B
MH(OPMALIMOHHBIX MaTepHanax (OpouIopbl, OYKIEThI, TUCTOBKH, TAMATKH);

nyTeM MyOauKaluy HHPOPMALMOHHBIX MaTEPHUaIOB B CPEICTBAX MACCOBOM MH(pOpMAILIUH;

MOCPEACTBOM OTBETOB Ha MHCbMEHHbIE OOpaleHMS,;

corpyaHukoM otaena M®I[ B coOoTBETCTBUM C IYHKTOM 6.3 HACTOSIIEr0 aJMHUHUCTPATUBHOTO




periaMeHTa.

OtBer Ha TeneOHHBIN 3BOHOK OJDKEH COJEpXkKAaTh MH(MOPMALMI0 O HAMMEHOBAHWUU OpraHa, B
KOTOPBIN 00paTuics 3asBUTENb, (PaMUIHIO, UM, OTYECTBO (TIOCIEIHEE - MPU HAIWYHH) U JOJDKHOCTH
CIELMAINCTa, MpPHUHABLIEr0 Tene(oHHbIH 3BOHOK. Ilpn HEBO3MOXXKHOCTM HPUHSABLIETO 3BOHOK
CIELMAINCTAa CAMOCTOATENIBHO OTBETUTh HA IIOCTABJICHHBIE BOMPOCHI  TeNe(OHHBIH  3BOHOK
nepeasipecoBbIBAETCS (IEPEBOIUTCS) HA JPYroe JOJKHOCTHOE JIMLO WM OOpaTUBLIEMYCS I'paKJaHUHY
cooOmraercst Homep TenedoHa, 10 KOTOPOMY OH MOXKET IMOIYYUTh HEOOXOUMYIO HH(OPMAITHIO.

B ciydae mocTyruieHus ot 3asBUTENs OOpalleHHUs B MUCbMEHHOM (3JIEKTPOHHOH) hopMe OTBET Ha
oOpalleHne HaIrpaBseTCs TAaKKe B MUCHbMEHHOW (JEKTpOHHOM) dopme He mozaHee 30 KaleHAapHBIX
IHEeH co OHs perucrpauuu oOpamenus. [Ipu HampaBieHUM OTBeTa yKas3blBaeTCs JOJDKHOCTh JIMILIA,
MOJIMCABIIETO OTBET, a TAKXKe (haMHIIUS, UM, OTYECTBO (TIOCIIEAHEE - IPU HAJTMYUH) U HOMEp TeledoHa
UCTIOJTHUTEJIS.

1.3.2. CnpaBouHast nH(pOpMAIUS O MECTOHAXOXKICHUH, Tpauke pabOThl, KOHTAKTHBIX TeledoHax
YIIOJIHOMOYEHHOI'0 OpraHa, ajgpece 3JEKTPOHHOM IOYThl YIOJHOMOUYEHHOIO OpraHa pasMelleHa Ha
ounmansHOM caifte ynomHomoueHHoro oprana, EINIY, PIITY.

CripaBouHasi MH(OpMaIMs 0 MECTOHAXOKICHUH, Irpaduke padboThl, KOHTAKTHBIX TenedoHax MO,
ajpece 31eKTpoHHOo# moutel M®DI] pa3meniena Ha odurnmansHOM caiite MODLI.

2. CtanaapT npeaocTaBjieHUss MYHUIUIAJIbHON YCIyTH

2.1. HauMeHOBaHHE MYHULIUIIAJIBHON YCIYTH.

HanmenoBaHne MyHUIIMITAIBHOM YCIIYTH - NIEPEBOJ KUJIOTO IIOMEIIEHUsI B HEXKWIOE IIOMEIIEHUE U
HEXXWJIOTO IIOMEUICHHMSI B )KUJI0€ TIOMELICHHUE.

2.2. HamMmeHoBaHUE OpraHa, MpeJoCTaBIISIONIET0 MyHUIUTIAIBHYIO YCIYTY.

Opran mecTHOrO camoynpasiieHus: AngmuHucTpanus [laBiosckoro paiiona.

MO®II yuacTByeT B IpeOCTaBICHUN MYHUIIMIIAIBHOW YCIIYI'H B YaCTH:

- ”H(GOPMHUPOBAHHUS 10 BOIIPOCAM IPEIOCTABIECHUS MYHUIIMIIAIbHOMN YCIyTH;

- [IpyeMa 3asiBJICHUN U JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUSI MyHULIMIIAIIBHON YCIIYTH;

- BBIJIAYU pe3yJIbTaTa IPEIOCTABICHUS MYHUIIUIIAIBHOW YCIIyTH.

B npenocraBieHrr MyHUIMNANBHON YCIYyTM B paMKax MEXBEIOMCTBEHHOIO HMH()OPMAIMOHHOTO
B3auMoJielicTBUa ydacTByeT PenepanbHast clyk0a TOCYAapCTBEHHOW perucTpanu, Kajgactpa u
kaprorpaduu, @exnepanbHas Hajoronass Cciayx0a, CHEIUAIU3HUPOBAHHBIE TOCYJApPCTBEHHbIE W
MYHMIMIIAJIBHBIE OpPraHU3alui TEXHUUYECKON NHBEHTAPU3ALINH.

3asBUTENH BIIpaBE MOJATh 3asBIIEHHWE O MepeBoje momemnieHus yepe3 MOPIL[ B cooTBeTCTBUU C
COrJalieHueM O B3auMoaeucTBuu Mexay MODI[ U ynoaIHOMOYEHHBIM OpPraHOM, IIOYTOBBIM
otnpasieHueM wim ¢ nomouisto EIITY, PIII'Y mo ¢gopme B coorBerctBuu ¢ Ilpunoxxenuem Ne 2 x
HACTOAILEMY aJJMUHUCTPATUBHOMY PEIJIAMEHTY.

3anpemiaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JCHCTBUM, B TOM YHCIIE COTJIACOBAHUU,
HEOOXOAUMBIX Ui TOJNyYeHHs] MYHUIMNAIBHON YyCIYrM M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYZAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMS, OpraHU3allMH, 3a WCKIOYEHUEM
MOJyYeHUsI YCIIYT, BKJIIOYEHHBIX B II€pEUYEHb YCIYr, KOTOpble SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMHU IS IIPEIOCTABIICHUS MYHUIIUTIAIbHON YCIYTH.

2.3. Onucanue pe3yibTaTa Ipel0CTaBICHUS MyHUIIMIIAJIbHONW YCIyTH.

Pe3ynpTaToM NpenocTaBieHUs] MYHULHINAIBHON YCIYTH SIBISIETCS NPUHATOE YIIOJIHOMOYEHHBIM
OpraHOM pelleHHEe O TIepeBo/ie WM 00 0TKa3e B MEPEBO/IE )KUIOTO MOMEIICHHUS B HEXKHUIIOE TOMEIICHNE U
HEXKUJIOTO MOMEIIEHHUS B )KUJIO€ TIOMEIIEHNE.

®opma yBeIOMIIEHHUS O TIEPEBOIE (OTKa3€ B NEPEBOJIE) JKUIIOTO (HEKHIIOT0) IIOMELICHHSI B HEKUIIOE
(kmsoe) TOMeIIeHHe yTBepXkAeHa ToctaHoBieHueM lIpaButenbctBa Poccuiickoit  deneparuu
ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHuu (opMbl yBEIOMIICHHS O MepeBojie (0TKa3e B MEPEBOJIE)
KUJIOTO (HEXXHIIOTO) ToMeIeHus1 B Hexwmnoe (kuioe) nmomemienue» (Ilpmmoxenne Ne 3 k HacTosmemy




aIMMHHUCTPaTUBHOMY PETJIAMEHTY).

PesynbpTar npenocTaBiieHuss MyHULIUIIAIBHOW YCIYTH MOXKET OBbITh MOJTyYEH:

- B YIOJHOMOYEHHOM OpraH€ MECTHOIO CaMOYIIPABICHUS Ha OyMa)KHOM HOCHUTENE IIPH JIMYHOM
oOparieHuu;

- B M®L] Ha GymMa)kHOM HOCHTEJE TPH JIUYHOM OOpaIIeHUH;

- IOYTOBBIM OTIIPABJIICHUEM;

- Ha EII'Y, PIIT'Y, B ToM uuciie B popMe 3JIEKTPOHHOTO TOKYMEHTA, MOANMMCAHHOTO 3JIEKTPOHHON
MOAIUCHIO.

2.4. Cpok mpefocTaBiICHUS MYHUIMIAIBHONH YCIyTd, B TOM YHUCJIE C Y4ETOM HEOOXOIUMOCTH
oOpalleHus: B OpraHu3alyy, y4acTBYIOIUE B IPEIOCTABICHUN MYHULIUIIAIBHOM YCIyTH.

YTIOTHOMOYEHHBIM OpraH MPUHUMAET PElIeHHE O MepeBojae WM 00 OTKa3e B MEPEBOE JKUIIOTO
IIOMEILEHUS B HEXWIOE IOMEIICHHE U HEXKWIOTO IOMELICHHs B JKUJIOE IOMEIIEHUE HE IO3]HEE YeM
yepes 45 qHe co AHA MpeACTaBICHUs B YKa3aHHbIA OpraH JOKYMEHTOB, 00513aHHOCTD 110 NPECTABICHUIO
KOTOPBIX BO3JIOKECHA HA 3asBUTEIIS.

B cnydae mnomaum poxkymeHtoB B M®I[ Ccpok mnpenocTraBieHMs MYHULHIIAIBHOM YCIYrd
HCYMCIIAETCS CO JAHS IOCTYIUIEHHS B YIIOJJTHOMOYEHHBIN OpraH JOKyMeHToB u3 M®ILI.

B cnyudae monmaun noxymentoB uepe3 EIII'Y, PIII'Y cpok mpenocTaBieHHs MCUUCTAETCS CO JHS
IIOCTYIUIEHUSI B YIOJIHOMOYEHHBIH OpraH JokyMeHToB. Hampasnenue npussareix Ha EIII'Y, PIITY
3asBJICHUN U JTOKYMEHTOB OCYILECTBIISIETCS C HUCIIOIB30BAHUEM €IUHON CHCTEMBI MEKBEJOMCTBEHHOI'O
JIEKTPOHHOI'O B3aUMOJEHCTBUSA U MOAKIIOYEHHOW K HEH PETMOHAIBHOW CHCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBU.

ITprocTaHOBIIEHNE NPENOCTABICHUS MYHMLMIIAJBHOW YCIYTH 3aKOHOJATENIbCTBOM Poccuiickoin
denepanuu He NPEyCMOTPEHO.

Cpok BbLIauM TOKYMEHTOB, SIBISIOIUXCS PE3YJIBTaTOM MPENOCTaBICHNSI MyHULIMIIAIBHON yCIYyTH, -
HE TMO37HEee 4eM uepe3 3 pabouux THS CO THS MPUHITHS PEUICHHS B COOTBETCTBHU C IMyHKTOM 3.1.3
HACTOALLETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmatuBHbIE PaBOBbIE aKThl, PErYIUPYIOLINE IPEAOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

IlepeueHp HOPMATUBHBIX IIPABOBBIX AKTOB, PErYJIHMPYIOIIUX IPEIOCTABICHUE MYHULUINAIbHOU
ycIyrH (C yKa3aHHEeM MX PEKBU3UTOB U MCTOYHUKOB O(PHIIMAIBHOTO OMYOJMKOBAHMS), pa3MeEIIacTcs Ha
ounmansHOM caifte yrnosHoMoueHHoro oprana, Ha EINI'Y, PIITY.

Y10JIHOMOYEHHBI OpraH 00ecleyMBaeT pa3MELIEHUEe M aKTyalHu3allio MepedHs: HOPMaTHBHBIX
MIPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTaBICHNE MYHMLUNAIBHOW YCIYrH, Ha CBOEM OQHUIHMATIbHOM
caiure.

2.6. HcuepnblBaroliuii NEPEYEHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH IPEACTaBUTH
CaMOCTOSITENIbHO, U IOKYMEHTBI, KOTOpPbIE 3asBUTENb BIIPaBe MPEICTAaBUTh 10 COOCTBEHHOW MHUIIMATUBE,
TaK Kak OHM T[OJUIeXaT TPEACTaBICHUI0 B pPAaMKax MEXBEJIOMCTBEHHOIO HMH(OPMALMOHHOTO
B3aUMO/ICHCTBUS.

2.6.1. HcuepnbiBatommii mepedyeHb JIOKYMEHTOB, HEOOXOOUMBIX JJIsi  MPEAOCTaBICHUS
MYHHUIUIIAJBHON YCIYTH.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX AJIS MPEJOCTaBICHUS MYHHULUIAIbHON
YCIIYT'H, KOTOpBIE 3asBUTEIIb MIPEACTABIISIET CAMOCTOATEIBHO B YIIOJJHOMOYEHHBIN OpraH:

1) 3asBiIeHUE O MIEPEBO/JIE TOMELICHHUS;

2) npaBOyCTAHABIMBAIOIIME JIOKYMEHTHl Ha TEPEeBOAMMOE IOMEIIeHHe (TMOJIMHHUKUA WIN
3aCBUJIETENILCTBOBAHHBIE B HOTAPUAIBHOM MOPSIKE KOIIHH);

3) niaH nepeBoUMOro MOMEIEHHUS C €r0 TEXHUYECKUM OIMCaHUEM (B cliydyae, ecil MepeBOIUMOe
MIOMEILEHUE SIBIISIETCS KUJIBIM, TEXHUYECKUM [TaCIIOPT TAKOTO MMOMEILEHU);

4) modTaXKHBIN IJ1aH OMA, B KOTOPOM HaXOJUTCS MIEPEBOIMMOE TOMEIIECHHUE;

5) MOATOTOBIEHHBIN U OPOPMIICHHBII B YCTAHOBJIEHHOM IOPSJIKE MPOEKT MepeyCTporcTBa U (MIIN)
NeperyIaHuPOBKH MEPEBOAMMOrO MOMEIIEHU (B ClTy4yae, €Clid MepeyCcTPOUCTBO U (MIIK) MepernjaHupoBKa
TpeOyroTcst sl 0OecreueHusl HCIOJIb30BaHMsI TaKOTO MOMEIICHUsI B KaueCTBE KHJIOTO WIIM HEXUIIOTro




TTIOMEIIICHUS );

6) mporokon obmero cobpaHus COOCTBEHHHWKOB IIOMEIICHMH B MHOTOKBAPTUPHOM JOME,
COJIEp KaIIHii peleHrne 00 UX COTJacHH Ha TIEPEBOJI KUJIOTO MOMEIIECHUS B HEXKUIIOE TTIOMEIIICHUE;

7) coriacue Kaxaoro COOCTBEHHHMKa BCEX IIOMEIIEHUH, NPUMBIKAIONINX K MEPEeBOJIUMOMY
MMOMEIIIEHUIO0, Ha MIEPEBOT KIIIOTO TTOMEIICHHSI B HEXKIIIOE TIOMEIICHHUE.

2.6.1.1 B cnyuae nanpasienus 3asBieHusi nocpeacrsom EINI'Y, PIII'Y, cBenenus u3 10KyMeHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, MpeACTaBUTeNs (GOPMUPYIOTCS NPU MOATBEPKICHUH Y4ETHOM
3anmucH B EnuHol cucreme uaeHTUUKAIIMYA U ayTeHTH(PHUKAIIMKA U3 COCTaBa COOTBETCTBYIOLINX JaHHBIX
YKa3aHHOM YYETHOI 3amucHu U MOTYT OBbITh MPOBEPEHBI MTyTeM HAIpaBJIEHUS 3alpoca ¢ UCIOIb30BaHUEM
CUCTEMBI MEKBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJAECHCTBHSL.

B cnydae, ecnu 3asBieHUE IMOJAETCS 4Yepe3 IPEIACTABUTENS 3asBUTENS, TaKKE IMPEACTABISIETCS
JOKYMEHT, IOATBEP KAAIOIIMM IIOJHOMOYMS Ha OCYLICCTBICHUE ICUCTBUHM OT MMEHM 3asBurend. B
KauecTBE JOKYMEHTA, IOATBEPKIAIOMIEr0 IIOJHOMOYMS Ha OCYIIECTBICHHE JCHCTBUA OT HUMEHHU
3asiBUTENS, IPECTABUTEND 3asIBUTENS BIPABE MIPEICTABUTH:!

- 0(hOopMIIEHHYIO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit ®denepanuu JOBEPEHHOCTH
(n1s pu3nyecKux JuL);

- 0)OpMJICHHYIO B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu JOBEPEHHOCTb,
3aBEPEHHYIO II€YaThl0 3asBUTENS U IMOANHUCAHHYIO PYKOBOAMTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM
3TUM PYKOBOJIUTENIEM JIULIOM (JIJIs] FOPUINYECKUX JIHII).

B cnyuae, ecnu 3asiBneHne nogaeTcs yepes3 npeacraBurensa 3assurels nocpeactsom EITNY, PIITY,
U JIOBEPEHHOCTh MPEJCTABUTENSl 3asBUTENST M3TOTOBJIEHA B JJIEKTPOHHON (opMme, Takas JOBEPEHHOCTb
JIODKHA OBITh TOJNHCaHA »JIIEKTPOHHOM MOMMUCHIO, TpeOOBaHMA K KOTOPOW YCTAaHABIMBAIOTCS
3akoHoAaTensCcTBOM Poccuiickoit denepanuu, perylupyrmUM OTHOIICHUS B OOJACTH HCIIOJIb30BAHUS
3JIEKTPOHHBIX MOANUCEH.

VYaocroBepeHHas, COBEpIIEHHAas WIM BblJaHHAs HOTAPUYCOM JIOBEPEHHOCTh IPENCTaBUTENSA
3asBUTENST B DJIEKTPOHHOW (opme JOoKHA COOTBETCTBOBAaThH TpeOoBaHusiM cratbu 44.2 OCHOB
3akoHoarenbcTBa Poccuiickoit deneparuu o Hotapuate ot 11 derpans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENH BIpaBe HE MPEICTABIATH JOKYMEHTHI, MPEIyCMOTPEHHBIC B MOANMYHKTax 3, 4
IyHKTa 2.6.1, a Taxke B cirydae, €Clii IPaBO Ha MEPEBOJUMOE ITOMEIEHNE 3apETUCTPUPOBAHO B EnquHOM
roCy/IapCTBEHHOM PEEeCTpe HEBUKUMOCTH, JOKYMEHTHI, IPETyCMOTPEHHbIE MOAMYHKTOM 2 MyHKTa 2.6.1
HACTOAILIETO aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.6.3. JlokyMeHTHI (MX KOITUH WM CBEACHHSI, COJIePIKANTUecs B HUX ), YKa3aHHbBIE B TIOJIITYHKTaX 2, 3,
4 nynkrta 2.6.1 Hacrosero aAMMHHMCTPaTHUBHOIO pEIJIaMEHTa 3allpalllMBalOTCA YIOJIHOMOYEHHBIM
OpraHOM B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHMUS] W TOJBEIOMCTBEHHBIX
roCylapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIPABIIEHUS OPraHU3aLUAX, B PACHOPSKECHUH
KOTOpBIX HAXOJATCS yKa3aHHbIE JOKYMEHTBI, €CIU 3asBUTENb HE MPEICTAaBUIM YKa3aHHbIE JOKYMEHTBI
CaMOCTOSITEIILHO.

B coorBerctBun ¢ nyHktom 3 crateu 36 JKumumboro kojaekca Poccuiickoit denepauuu
YMEHBIIIEHUE pa3Mepa OOILIero MMYILECTBAa B MHOTOKBAPTHPHOM JOME BO3MOXKHO TOJBKO C COIJIACHs
BCEX COOCTBEHHHMKOB ITOMEIIEHUN B JAHHOM JIOME IIyTE€M €r0 PEKOHCTPYKIIHH.

B coorBerctBum ¢ nmyHkToM 2 crateu 40 JKwimmmiHoro konekca Poccuiickont ®@epepanuu, ecin
PEKOHCTPYKIUS, MEpPeyCTPOMCTBO W (MJIM) TMEeperylaHupOBKa MOMELIEHUI HEBO3MOXHBI  0e3
MPUCOECTUHEHUS] K HUM YacTH OOIIEro MMyILEeCTBa B MHOTOKBAPTHPHOM JIOME, Ha TaKUe PEKOHCTPYKIIHIO,
MEePEyCTPOMCTBO W (WJIM) TEPEIUIAHUPOBKY TTOMEIIEHUN JOJKHO OBITh TIOJIYYEHO COTJIache BCEX
COOCTBEHHUKOB IOMELIEHUH B MHOTOKBAPTUPHOM JIOME.

Y10oIIHOMOYEHHBI OpraH, OCYIIECTBISIONIUMN TMepeBOj IMOMEIIEHUH, He BIpaBe TpeOdoBaTh OT
3asBUTEIIS MIPEICTABICHUE APYTUX JOKYMEHTOB KPOME JJOKYMEHTOB, UCTPEOOBaHUE KOTOPBIX Y 3asIBUTEIS
JIOTTYCKAeTCsl B COOTBETCTBHH C MyHKTOM 2.6.1 HAaCTOAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03ale MepBOM
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HACTOAILETO MYyHKTAa, TOKYMEHTHI (MX KOIMU WINM CBEACHMS, COJEpKalUecs B HUX) IPEJOCTaBISAIOTCS
rOCylapCTBCHHBIMU OpraHaMH, OpPraHaMH MECTHOTO CaMOYIPABIECHUA M IOJBEIOMCTBEHHBIMU
roCy/lapCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOI'O CAMOYIIPaBJIEHMsI OpraHU3aLUsIMU, B PACIOPSKEHUU
KOTOPBIX HaxOZATCsA yKa3aHHbIE JOKYMEHTBI, B CPOK HE€ IPEBBILAIOIIMNA MATh pabo4YMX AHEH CO JTHS
IIOCTYIUIEHUSI MEKBEJOMCTBEHHOI'O 3aIIpOCa B OpPraH MJIM OpraHU3alUIo, [IPEIOCTABIIAIONINE JOKYMEHT U
MHGOPMalNIO, €CIIM UHbIE CPOKH MOJrOTOBKU M HAIlpaBJIEHHUsS] OTBETA HA MEXBEJOMCTBEHHBIH 3aIlIpoc He
yCTaHOBIIEHBI (hefiepabHBIMU 3aKOHAMHU, IPpaBoBBIMU akTamu [IpaBurensctBa Poccuiickoii @enepannu u
IPUHATHIMU B COOTBETCTBHH € (eiepaIbHBIMU 3aKOHAMU HOPMATUBHBIMU IIPABOBBIMH aKTaMHU CYObEKTOB
Poccuiickoit ®enepanuu.

2.7. UcuepnbiBaronuii mepeueHb OCHOBAHHUH JUIsl OTKa3a B IMIPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

OTka3 B mpuemMe JOKYMEHTOB, HEOOXOIMMBIX MAJs INPEIOCTAaBICHHUS MYHUIUIAIBHOW YCIYIH,
3aKoHoarensCcTBOM Pocculickon denepanuu He peyCMOTPEH.

2.8. McuepnplBaroInii NepeyeHb OCHOBAHUM I IPUOCTAHOBIICHUS WM OTKA3a B IPEJOCTaBICHUH
MYHHULIUITIAJIBHOW YCIYTH.

[TprocTaHoBIIEHNE NPENOCTABICHUS MYHHULMIIAJIBHOW YCIYTH 3aKOHOJATENbCTBOM Poccuiickon
®enepanuy He IPETYCMOTPEHO.

Otka3 B nepeBOJE XWIOrO IOMELICHHS B HEXKWIOE IOMELIEHUE WM HEXWIOrO IOMELICHHS B
KHUIJIO€ TIOMELIEHHE JIOMTYCKAeTCsl B Cllyyae, €Cllu:

1) 3asBUTEJIEM HE IPEACTaBICHBI JOKYMEHTBI, OIPEIEICHHbIE MyHKTOM 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO pErjiaMeHTa, 00S3aHHOCTh IO TPEACTABICHUIO KOTOPBIX C y4eToM ITyHKTa 2.6.3
HACTOALLET0 aIMUHUCTPATUBHOIO PETVIAMEHTA BO3JI0KEHA HA 3asIBUTEILS;

2) MOCTYIUIEHHs] B YIOJHOMOYEHHBIM OpraH OTBETa OpraHa IOCYJapCTBEHHOW BJIACTH, OpraHa
MECTHOIO CaMOYIMpPABJICHUs JHMOO MOJBEAOMCTBEHHOH OpraHy rocylapCTBEHHOW BJIACTU WJIM OpraHy
MECTHOI'O CaMOYIpPaBJICHHUS OpraHMU3allii Ha MEKBEJOMCTBEHHBIH 3alpoc, CBHJIETEIbCTBYIOLIETO 00
OTCYTCTBUM JOKyMeHTa M (uiau) uH(opManuu, HeoOXOAUMBIX Ul MEpPeBOAa SKUJIOrO MOMEUICHUs B
HEXHWJIOE TIOMEUICHUE WJIM HEXHUIIOTO IOMELIEHHS B KUJIO€ [TOMEIIEHHE B COOTBETCTBUU € IMYHKTOM 2.6.1
HACTOSILEro aJMUHUCTPATUBHOIO PErjaMeHTa, €ClIi COOTBETCTBYIOIIMUN TOKYMEHT He ObLI IPEeCTaBIeH
3asBUTENIEM IO COOCTBEHHOM uHuIMaTtuBe. OTKa3 B MEPEBOJE KWJIOTO IIOMEUICHUS B HEXHIIOE
MTOMEILEHUE WIIN HEXKUIIOTO ITOMEIIEHNUS B KHJIOE IIOMELICHHE 10 YKa3aHHOMY OCHOBAHHMIO JIOIIyCKAETCA B
cllydae, €CJIM YIOJIHOMOYEHHBIM OpraH IOCi€ IOJIY4YeHHs OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc
YBEIOMUII 3asiBUTENSI O IOJIyYEHUU TAaKOTO OTBETA, MPEIJIOKWI 3asBUTENIO MPEICTABUTHh JTOKYMEHT H
(unu) mH(poOpMalMio, HEOOXOAUMBIE IJI MEPEeBOAA >KUIIOTO0 MOMELIEHUS B HEKWUIIOE MOMEIICHHE WU
HEXWJIOTO TIOMEUICHHWs] B JKWJIOE IIOMEILIEHUE, MpEeAyCMOTPEHHbIE IIyHKTOM 2.6.1 Hacrosmero
aJIMMHHUCTPATUBHOIO PETJIaMEHTa, U HE MOJY4YWI Takue NOKYMEHT W (WiM) MHOpMalMIO B TEUEHHUE
NATHAUATH PabOYMX JHEH co THS HalpaBlIeHUs yBEIOMIICHHS,

3) npexacTaBieHusl TOKYMEHTOB, OINpPENEICHHbIX MyHKTOM 2.6.1 HacTOsIIEero aIMUHUCTPATUBHOIO
pernamMeHTa B HeHaJIeXKallluii OpraH;

4) HecoOmrofeHNE MPEAYyCMOTPEHHBIX cTarthed 22 JKummmHoro kojaekca YCJIOBUH HepeBoja
MIOMEILEHUS, @ UMEHHO:

a) eciu JOCTYNl K IEepeBOAMMOMY IMOMENICHHIO HEBO3MOXKEH 0€3 HCIOJIb30BaHUS INOMEILICHH,
o0ecrneynBamUX AOCTYH K JKWJIBIM TIOMEIIEHUSM, WIH OTCYTCTBYET TEXHHYECKas BO3MOXKHOCTb
000pyoBaTh TaKOW JOCTYN K JJaHHOMY IHOMEUIEHHUIO (MpU MEPEeBOJE KWJIOTO MOMEUIEHHS] B HEXUIIO0e
MTOMEIICHHE),

0) ecnu TmepeBOJMMOE MOMEIICHHE SBIISETCS YacThbIO JKUJIOrO IMOMEIIEeHUs JIH00 HCIONb3yeTcs
COOCTBEHHHUKOM JAaHHOTO TIOMEIIEHUS WIM HMHBIM TpPaXJAaHMHOM B KauyeCTBE MeCTa MOCTOSHHOTO
MPOXKUBaHUS (TIPU MEPEBO/IE KUJIOTO TOMEUICHHS B HEKUIIOE TTOMEIICHHE);

B) €CIM MpaBO COOCTBEHHOCTH Ha MEPEBOJUMOE IMOMEIIeHHE OOpeMEHEHO MpaBaMU KaKHUX-THOO
JINIL;

I') €CJIM TOCIIe NMEePEBOAA U3 HKUIIOTO MOMELICHHUS B HEXKUIIOE TOMEIIEHUE UCKIII0UeHa BO3MOXKHOCTD
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AOCTYIIa C UCITOJIb30BAHUCM HOMemeHHﬁ, O6eCHe‘II/IBaIOH_[I/IX AOCTYII K XKUJIBIM ITOMCIICHUAM

J) €CIIU TIPH TIepeBOJIc KBapTHPHI B MHOTOKBApPTHPHOM JIOME B HEXKHUIIOE TOMEIICHUE HE COOTIOICHBI
ClIeAyIOIIre TPEOOBAHMS:

- KBapTHpPa PacIO0KeHa Ha IIEPBOM ITaXKe YKa3aHHOTO JI0Ma;

- KBapTUpa pACIOJIOKEHA BBINIC [EPBOr0 dSTaka YKa3aHHOTO [OMa, HO IOMEIICHHS,
PACIIOJIOKEHHBIE HEMTOCPEACTBEHHO 0] KBAPTHUPOW, TIEPEBOMMON B HEXKUIIOE TIOMEIICHHE, HE SBIISIOTCS
JKHUJIBIMU;

€) TaKXKe He JIOMYCKACTCs:

- IMEpPEeBOJ KWJIOrO0 IIOMEHIEHUS B HAEMHOM JOME COLIMAJIBHOTO HCIIOJIb30BaHUS B HEXHIOE
MIOMEUICHUE;

- IEpEeBOJ >KWJIOTO IOMEIIEHUS B HEXWJIOE NOMELICHHE B LIEIAX OCYIIECTBIEHHUS PEIUTHO3HOU
NEeSATEIbHOCTH;

- MIEPEBOJI HEXXWJIOTO MOMEUICHUS B KUJIOE€ IOMEIIEHHUE €CJIM TaKoe IOMELIEHHE HE OTBEYAET
TpeboBaHusAM, ycTraHOBIeHHBIM [locraHoBnenuem I[lpaBurensctBa P® ot 28 suBaps 2006 r. Ne 47
«O6 yrBepxkaeHuu [lonoxeHus 0 MPU3HAHUHU MOMEIEHUS JKUIbIM IOMEUICHUEM, >KMJIOTO MOMEILEHUs
HEMPUTOJIHBIM JUIsl IPOYKMBAHMS, MHOTOKBAapTHUPHOI'O JIOMa aBAPUWHBIM M MOJJEXKAIIUM CHOCY HWIIU
PEKOHCTPYKIMH, CaJOBOIO JOMAa YKWJIBIM JOMOM M JKWJIOIO JIOMa CaJOBBIM JIOMOM)» WJIM OTCYTCTBYET
BO3MOYXHOCTh OOECTIEUNTh COOTBETCTBHE TAKOTO OMEIICHHS YCTAaHOBIEHHBIM TPEOOBaHUSIM.

5) HECOOTBETCTBUS TMPOEKTa MEepeycTporMcTBa © (WJIM) TMEpPEryIaHUPOBKU TOMENICHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

HemnonyueHne wuaum HECBOEBPEMEHHOE IIOJyY€HUE [OKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aAMUHUCTPATUBHOTO PErjaMEHTa U 3alpOILICHHBIX B TI'OCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpaBJIEHUS U I[OJBEJOMCTBEHHbIX TI'OCYJApCTBEHHbIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYIIPABJICHUs OpPraHU3alUsAX, B PACHOPSIKEHUHM KOTOPBIX HAXOAATCS YKAa3aHHbIE JTOKYMEHTBI, HE
MOJKET SIBJISITHCS OCHOBAHUEM JUISl OTKa3a B IEPEBOJIE KUJIOTO IMOMEIIEHUS B HEXWIOE MOMEIICHUE WU
HEXUJIOTO MOMEILEHHUS B )KUJIO€ TIOMEIEHUE.

2.9. IlepedeHs yciyr, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMU U 00SI3aTEIBLHBIME IS TIPEIOCTABICHUS
MYHHUIIMIIAJIBHOM YCIYTM, B TOM 4YHCIIE€ CBEIEHHS O JOKYMEHTE (JOKYMEHTaX), BbIIaBacMOM
(BBIIAaBAa€MBbIX) OpraHU3aLMAMHU, YYaCTBYIOIIMMHU B IPEIOCTABICHUN MYHUIIUIIAIBHOMN YCIIYTH.

VYeayru, KOTOpble SBISIOTCS HEOOXOMMMBIMH M 00S3aTelNbHBIMU  JUISl  TPEJOCTaBICHHS
MYHULIMTIAJIbHOW YCIYTHU:

1) yciyra Mo MOJrOTOBKE MPOEKTa MepeyCcTPONCTBa U (WIIK) NeperIaHUPOBKU TEPEBOIUMOTO
nmoMenieHus: (B ciiydae, eCcilu MepeyCcTPOMCTBO M (WIIHM) TeperlaHupOBKa TPeOyIOTCs Uisi oOecredeHust
MCIOJIb30BaHUs TAKOTO MOMEIICHUS B KAUECTBE JKUIIOTO MU HEKUJIOTO TOMEIIEHUS);

2) oopmileHHE JOKYMEHTa, YAOCTOBEPSAIOIIEro IpaBa (IMOJTHOMOYHWS) HpPEICTaBUTENS, B
cllydae, €Cliv 3a MPEeI0OCTaBIEHUEM YCIYTH oOpalaeTcs MpeacTaBUTeNb 3asBUTENS,

2.10. Tlopsinok, pa3Mep M OCHOBaHUS B3UMaHUS T'OCYIAapCTBEHHOW IMONIIIMHBI WM WHOW IUIATHI,
B3MMaeMOH 3a MPEJOCTABICHUE MYHUIIUTIAIBHOU YCIIYTH.

[IpenocraBieHne MYHUIUOAIBHON YCIYI'M OCYHLIECTBISETCS O€cIIaTHO, TOCyAdapCTBEHHAas
MOIUIMHA HE yIJIAYUBAETCA.

2.11. Tlopsamok, pa3Mep W OCHOBaHHUS B3WMaHHUs IUIATHI 3a MPEAOCTaBICHUE YCIYT, KOTOpBIE
SBIIIOTCS. HEOOXOTUMBIMU M 00S3aTENbHBIMY I TIPEIOCTABICHUSI MYHULIUMIATBHON YCIYTH, BKIIOYas
MH(OPMALIHIO 0 METOAMKE pacyeTa pa3Mepa TaKoH IUIaThl.

[Topsinok, pazMep U OCHOBaHUSI B3UMAaHUs IUIATHI 32 PEIOCTABICHUE YCIYT, YKa3aHHBIX B IYHKTE
2.9 HacTosIero aIMUHUCTPATUBHOTO pErilaMeHTa, ONPEENIIeTCs OpraHU3alUsIMu, PEJOCTaBISIONIMUI
JAHHBIE YCIIYTH.

2.12. MakcumanbHBIi CpPOK OXHAAHUS B O4YEepeau IpPU MOJaye 3ampoca O MPeTOCTaBICHUU
MYHUIUIIAIBHON YCIYTU U MIPU MOJYYEHUH pe3yibTaTa Mpel0CTaBICHUS MyHUIIUTIAIbHON YCIyTH.

MakcuManbHBIE CPOK OXXHMJAHUSL B OYepedu TMpH I[0oJaye 3asBICHUS O MPEIOCTaBICHUU
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MYHUIUIIAIGHON YCIYTM W MPU TOJYYEHHHM PE3yJibTaTa JAHHOW MYHMIIMNAILHOM YCIyTU HE JOJDKEH
MPEBBIIATH 15 MUHYT.

2.13. Cpok u TOpSAJIOK pPErUCTpalMy 3arpoca 3asBUTENS O MPEJIOCTABICHUU MYHHUIIUIAILHOU
YCIIYTH.

3asBIE€HUE O MPEAOCTABICHUN MYHUIIUTIAIBLHON YCIYTH, MPEICTABICHHOE 3asBUTENIEM JIUYHO OO
€ro IMpeJCTaBUTEIEeM, PErUCTPUPYETCS YIOJTHOMOYEHHBIM OpraHoM B TeueHue | pabouero AHs ¢ JaThl
MOCTYIJICHUS TAKOTO 3asIBJICHUS.

3asiBIeHHE O MPEIOCTABICHUUM MYHHUIMNAIBHON YCIyru, MPEICTaBICHHOE 3asBUTENEM JHOO ero
npeacraButeneM uyepe3 MOL, peructpupyercs ynoJHOMOYEHHBIM OPraHOM B JI€Hb MOCTYIUICHUS OT
M®OLI.

3asBneHue, mocTynuBiiee B dneKkTpoHHOH Qopme na EIITY, PIIIY peructpupyercs
YIOJIHOMOYEHHBIM OpraHOM B JIEHb €ro IOCTYIUIEHHWS B CJly4ae OTCYTCTBHSI aBTOMATHUYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asiBlieHHe, MOCTYMNHBIIEE B Hepabouee BpeMs, PErUCTPUPYETCS YIOTHOMOYEHHBIM OpPraHOM B
MepBBINA Pabounii JCHb, CICIYIOIIHA 3 THEM €T0 IMOTYYCHHUS.

2.14. TpeboBaHUs K MMOMEIIECHUSM, B KOTOPBIX MPEIOCTABIAIOTCS MYHUIIUNAIbHBIE YCIYTH, K 3a1y
OXKMJIAaHUS, MECTaM JUIs 3alloJHEHHUs 3alpoCOB O TMPEAOCTABICHUM MYHUIMIIAIBHON YCIyTH,
MH(OPMALIMOHHBIM CTEHJIaM C 00pa3llaMy UX 3arOJHEHHsS U NEpPEeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS KaXJAOW MYHUIIMIIAJLHON YCIyTd, B TOM YHUCJIE K OOECIICUEHUIO JOCTYMHOCTH st
WHBAJNI0B yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepauuu o
COLMAJIbHOW 3alIUTE WHBAJIUIOB.

2.14.1. IlomemeHuss YNOJTHOMOYEHHOTO OpraHa JUisi HpPeIOCTaBICHUS MYHHUIMIAIBHOM YCIYru
pa3MeNIaroTCs Ha IMEPBOM JTaxke 37aHHsS, 000pYJIOBAHHOTO OTACIBHBIM BXOIOM, JIMOO B OTAEIHHO
CTOAILEM 3JaHUM Ui CBOOOAHOro Joctyma 3asBuTeneil. llepeaBmkeHne 1O MOMEIIEHUSM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCS MPUEM 3asiBICHUS W JOKYMEHTOB, HE IOJIKHO
CO3/aBaTh 3aTPYAHEHUH IJIs1 JIUL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBBSI.

[Ipu pacrnoyioeHUr TOMEIIECHUS YIOJHOMOUYEHHOIO OpraHa Ha BEPXHEM JTa)Xe CIEIHATIHCThI
YIIOJTHOMOYEHHOTO OpraHa oO0s3aHbl OCYIIECTBIIATH MpPUEM 3asBUTENCH Ha TEPBOM OTaxe, €CIH IO
COCTOSIHMIO 3/I0POBbSI 3aBUTEIIb HE MOXKET MOTHATHCS 110 JIECCTHHIIE.

Ha Teppuropuu, npuneraronieii Kk 34aHUI0 YIOJHOMOYEHHOTO OpraHa, OpraHM3yrOTCS MecTa JUis
MapKOBKU aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHCJIE€ MECTa JUIsi TAPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB
uHBaINA0B (He MeHee 10 TPOIEHTOB MECT, HO HE MEHEe OJHOr0 MECTa), JOCTYI 3asBUTENEH K
MapKOBOYHBIM MECTAM SIBJISIETCS] OECIIATHBIM.

[TomerieHue yrmoITHOMOUEHHOTO OpraHa Jilsl ipueMa 3asiBuTeneil 06opyayercs nHGOpMaMOHHBIMU
CTEHJaMH, Ha KOTOpBIX pa3Mmemaercs Qopma 3asBiIeHUsS C 00pa3loM €€ 3aloJIHCHHUs M TepeyYeHb
JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUS MyHUIIUTIATLHON YCIYTH.

[TomerieHus1, B KOTOPBIX OCYIIECTBIISIIOTCS JEHCTBUS IO MPEAOCTABICHUIO MYHUITUTIATBHOW YCITYTH,
o0ecneunBalOTCsl KOMIBIOTEPAMH, CPEACTBAMU CBsI3M, BKIIOYas JOCTyH K HH(DOPMAIMOHHO -
TENIEKOMMYHUKAIIMOHHOW cetn «VHTepHeT», OPITEeXHUKOW, KaHIEIIPCKUMU MPUHAJICKHOCTIMH,
WH(OPMALIMOHHBIMU M CIIPABOYHBIMHU MaTepHalaMH, HarJaIHOW MH(OpMaluel, CTyIbsIMA U CTOJAaMH,
CpElICTBaMH TOKAPOTYIICHUS] U OTIOBEIICHHUS O BOZHMKHOBEHUHU UPE3BBIYANTHON CUTYyallMH, JOCTYIIOM K
PETHOHANBHON cHCTeMe MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKXkKe 00ecreurnBaeTCs
JOCTYITHOCTh JIJIi MHBAIMJAOB K YKa3aHHBIM TOMEIICHUSIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 0 COMANbHON 3alMTE UHBAJINUIOB.

3a1 OKUIAHUs, MECTa JIJIS 3allOJTHEHUS 3aIIPOCOB U TIpHeMa 3asiBUTEIICH 000PYIYIOTCS CTYIbIMH, 1
(M1M) KpecenbHBIMU CEKLMSIMU, U (UIJTN) CKaMbSIMHU.

Nudopmarnimonnsie Matepuaisl, IpeIHasHAaYCHHBIC I WHOOPMUPOBAHUS 3asBUTENICH O MOPSIIKE
MPEIOCTaBIICHUS  MYHHIIMIIAJbHOW  yCIyrH, pa3MemaroTcs Ha  HMHQOPMAIMOHHBIX  CTEHJaX,
PaCIOJIOKEHHBIX B MECTaX, 00ECIIEUYNBAIOIINX JOCTYI K HUM 3asBUTEIICH.

WNudopmaninoHHble MaTepHalbl, IpeIHa3HAYeHHbIE UII WHOOPMHUPOBAHHS 3asiBUTENEH O MOpSIKE
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NPEJOCTaBICHUS] ~ MYHMLMOAIBHOW  YCIyTH, pa3MemaloTcss Ha  HMH(OPMAIMOHHBIX  CTEHIAX,
pacrojOKEHHBIX B MECTax, OO0ECINEeYUBAIOIIUX JOCTYN K HHUM 3asBUTENed, M OOHOBISAIOTCA MpH
U3MEHEHUH 3aKOHOJATENIbCTBA, PEryJIUPYIOLIEr0 IPEAOCTaBICHUE MYHUIMIAIBHOM yCIyru, H
CIPaBOYHBIX CBEJICHUI.

WNudopmanroHHble CTEHAB! JODKHBI paclojaraTbCs B MECTE, TOCTYIIHOM Il MPOCMOTpa (B TOM
quclie Ipy OOJIBIIOM KOJIUYECTBE MOCETUTENEH ).

2.14.2. Jlna obecrieueHUs] JOCTYMHOCTH MOJMYYCHUS MYHHLHMIAIBHOM YCIYTH MajloMOOMIIbHBIMU
rpynrnaMu HaceJIeHUs 3[JaHHs U COOPYKEHHUS, B KOTOPBIX OKa3bIBAETCS yClIyra, 00OpyAYIOTCS COTJIAcHO
HopMmatuBHbIM TpeboBanusM «CIIT 59.13330.2016. CBox mpaBumit. JIOCTYIHOCTh 3[JaHUN U COOPYKEHUH
JUTSI MAJIOMOOWMIIBHBIX TPYIIT HaceleHus. AktyanusupoadHas penakius CHull 35-01-2001.

B xabunere mo mpueMy MajJOMOOWIBHBIX TPYII HAceNCHHs WMEETCs MEIUIIMHCKAs anTeydka,
nuTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIINM MTPUEM,
MO’KET BbI3BaTh KapeTy HEOTIOKHOM CKOPOW OMOIIIH.

[Ipu oOpameHun rpakKIaHWHA C HapYLICHUAMU (QYHKIUH OMOPHO-ABUTATEIBHOrO ammapaTa
pabOTHUKHM YITOJTHOMOYEHHOT'O OpTraHa MPEeANPUHUMAIOT CIEIyIOIUe NeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JBEph U IOMOTAIOT TIPa)XJIaHUHY OECHIPEnsITCTBEHHO IMOCETUTh 3/aHUE
YIOJTHOMOYEHHOI'O OpPIaHa, a TAKXKE 3apaHee NMpeAynpekKIatoT O CYLIECTBYIOIIUX Oapbepax B 3/1aHUY;

- BBUICHSIIOT II€JIb BU3UTA TPaXKIAHWHA U COMPOBOXAAIOT €ro B KaOWHET MO MpHeMy 3asBICHUS;
[IOMOTal0T TpaKJaHUHY CECTb Ha CTYJ WIM paclojiarailT Kpeclo-KOJIACKY Yy CToja HalpoTUB
CHEIHaTNCTa, OCYIIECTBIISIONIECTO IPHEM;

- COTPYJIHHUK YIOJIHOMOUYEHHOTO0 OpraHa, OCYILECTBISIOUUN MPUEM, IPUHUMAET rpakJaHUHA BHE
ouepenu, KOHCYIbTUPYET, OCYIIECTBISET MIPUEM 3asBIICHUS C HEOOXOJUMBIMU TOKYMEHTAMHU, OKa3bIBaeT
IIOMOLIb B 3aII0JIHEHUH OJaHKOB, KONUPYET JTOKYMEHTHI;

- 110 OKOHYaHHUH TMPEJOCTABICHUS MYHHUIIMIIAILHOW YCIYTH COTPYIHUK YIOJTHOMOYEHHOTO OpraHa,
OCYILIECTBIISIOUINI MTPUEM, IIOMOTaeT IPaXKAaHUHY NOKUHYTh KAOMHET, OTKPBIBAET IBEPH, COIIPOBOXKIAET
rpaXxJaHWHa [0 BBIXOJAa W3 3JAaHUS U I[IOMOTraeT TMOKHHYTh 3/laHue; IMepelaeT TIpa)KJIaHuHA
COIIPOBOXAAIOIIEMY JIUILY WJIX 110 €0 KEJIAHUIO BbI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAECT COJEHCTBUE IIPU
€ro Mmocajke.

[lpu oOpameHun TpakgaH C HEIOCTATKAaMH 3pEHHS PAOOTHHKH YIMOJHOMOUYEHHOTO OpraHa
MIPEANPUHUMAIOT CIEAYIOLUE NEHCTBHUSA:

- COTPYJIHHUK YIOJHOMOUYEHHOI0 OpraHa, OCYILECTBISIOLUIUN MpUeM, IPUHUMAET rpakJaHUHa BHE
ouepeu, IOMOraeT COPUEHTUPOBATHCA, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX MPOYUTHIBAET JOKYMEHTBI
U Jlajee Mo HeoOXOAMMOCTH MPOU3BOAUT UX BblAady. [Ipu oOmieHun ¢ rpaxaaHuHOM € HEJOCTaTKaMu
3peHHs HEOOXOMMO OOIIATHCS HETTOCPEACTBEHHO C HUM CAMUM, a HE C CONPOBOXK/IAIOIIUM €T0 JIMILIOM, B
Oeceie Moab30BaThCsl OOBIYHOM PAa3TOBOPHOM JIGKCHKOM, B TIOMEIICHUHU HE CIeNYyeT OTXOIUTh OT HEero 0e3
IIPEYNPEXKICHNUS;

- COTPYIOHHUK YIOJHOMOYEHHOIO OpraHa OKa3bIBaeT MOMOUIb B 3allOJHEHUH OJIAHKOB, KOIUPYET
HE00X0AUMBbIE JAOKYMEHTHI. s MOAMMCaHUs 3asBIEHUS MOABOJUT JHUCT K aBTOpPYYKE TpakIaHUHA,
[IOMOTraeT COPUEHTUPOBAaThCs M moAanucarb OnaHK. [Ipy HEOOXOAUMOCTH BBLAAIOTCS HAMSTKU IS
CIIAOOBUASIINX C KPYITHBIM HIPU(DTOM;

- 110 OKOHYaHHUHM MPEIOCTABICHNUS MYHUIIUNIAJBLHONW YCIYyTU COTPYJHUK YIOJIHOMOYEHHOTO OpraHa,
OCYILIECTBISIONIMNA MPHEM, MMOMOTaeT I'paXJaHUHY BCTaTh CO CTyJa, BBIUTH U3 KaOMHETa, OTKPBIBAET
JIBEPU, COIIPOBOXKIAET IPaX<IaHUHA K BBIXOJY U3 3/IaHUS, U IIPOBOXKAET Ha YJIUILY, 3apaHee MpeaylnpeIuB
MIOCETHUTENS O CYIIECTBYIOIMX Oapbepax B 37aHUH, NTepeJaeT rpak JaHHHA COMTPOBOXKIAIOIEMY JIUILY HITH
T10 JKEJTaHUIO TPaKJaHNHA BBI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxaaHuHa ¢ JAedeKkTaMu CciiyXa paOOTHUKM YHOJHOMOYEHHOTO OpraHa
MpeNNPUHUMAIOT CIEAYIOIUE NeHCTBUS:

- COTPYJHHUK YIIOJHOMOYEHHOI'O OpraHa, OCYILECTBISIONINI IPUEM IpakJjaH C HapyIIEHUEM CIyXa,
oOpariaeTcsi HEMOCPEJACTBEHHO K HEMy, CIpaliMBaeT O IeJIM BH3UTa W J1aeT KOHCYJIbTALHUIO
pa3MEpEHHbIM, CIIOKOMHBIM TEMIIOM PEYM, IIPU 3TOM CMOTPHUT B JIMIO IIOCETUTEINS, TOBOPUT SICHO, CJIOBA
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JIOTIOJTHSIET TOHATHBIMH JKECTaMH, BO3MOKHO OOIIIeHHE B MUCHbMEHHOH (hopme m1bo uepe3 mepeBoIInKa
YKECTOBOTO S3bIKA (CYpIOTIEPEBOTUNKA);

- COTPYIHHUK YIIOJIHOMOUYEHHOIO OpraHa, OCYIIECTBISIOUIMI IpPUEM, OKa3blBa€T IIOMOLIb U
COZIEMCTBUE B 3aIIOJIHEHUH OJIAHKOB 3asIBJIIEHUI, KOMPYET HEOOXOJUMbIE TOKYMEHTBI.

2.14.3. TpeboBanus Kk KOMPOPTHOCTH U JOCTYIIHOCTH MPEAOCTABICHHUS MYHHIIMIIATBHON YCIyTH B
M®I] ycranaBnuBawoTca noctaHoBiieHHueM IIpaButenbctBa Poccuiickoit ®enepauun ot 22.12.2012
Ne 1376 «O6 yrBepxkaenun IlpaBui opraHu3anuu JESTEILHOCTH MHOTO(QYHKIMOHAJIBHBIX LIEHTPOB
IIPEJOCTaBIICHUS FOCY1apCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT».

2.15. Iloxazarenu JOCTYIHOCTU U Ka4€CTBa MYHULIMIIAJILHOM YCIIYTH.

KonnyectBo B3auMOIEHCTBUM 3asBUTEN C COTPYAHMKOM YIOJHOMOYEHHOIO OpraHa Ipu
MPEJOCTaBICHUN MyHULIUTIAILHON YCIIYTH - 2.

[TpomoIKUTENBHOCTh B3aUMOJAEHCTBUM 3asBUTENIE C COTPYJHUKOM YIIOJIHOMOYEHHOIO IIpU
IIPEIOCTABIIEHUN MYHUIIUIIATIBHON YCIYTH - HE Oosee 15 MUHYT.

Bo3MmoxkHOCTh NOIy4YeHUs: HHGOpPMALMK O XOAE MPEJOCTaBIECHUS MyHUIIUIIAIBHON YCIyr'H, B TOM
YHCIIe C UCIOJIb30BaHNEeM HH(POPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA.

2.15.1. lHpIMM mOKa3aTeIsiMM KayecTBa U JOCTYIHOCTH MPEJOCTaBJICHUS MyHULIMIIAIIBHON YCIyTH
SIBJISFOTCSL:

pAcIlOIOKEHHOCTh ~ MOMELIEHUH  yIOJHOMOYEHHOI'O  OpraHa,  IpelHa3HAYEeHHBIX  JUId
[IPEIOCTABJICHUS MYHMIMIAIBHOM YCIYI'M, B 30HE€ JOCTYMHOCTH K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpaisiMm;

CTereHb MH()OPMUPOBAHHOCTH 3asBHUTENS O TOPSIKE MPEIOCTABICHUS MYHUIUIIAIBHON YCIIyTH
(toctynHOCTh MH(OpMALMK O MYHMLHMIIAIBHOM YCiIyre, BO3MOXKHOCTh BbIOOpa croco0a IMOJIy4yeHHs
uHpOpMaInN);

BO3MOXHOCTb BbIOOpA 3asiBUTENEM (popM oOpalieHus 3a NOJIy4eHUEM MYHHUIIMIIAIBHON yCIyTH;

JIOCTYITHOCTh OOpaIlleHUsl 3a MPEJIOCTaBICHUEM MYHUIMIAIBHON yCIyrd, B TOM YHCIE ISl JHUL] C
OrpaHUYEHHBIMU BO3MOKHOCTSAMU 37J0POBbS;

CBOEBPEMEHHOCTh IPEJOCTABICHUSI MYHHUIMIIAJBHOW YCIYI'M B COOTBETCTBUU CO CTaHIApTOM €€
IIPEOCTaBIICHUS;

COONIOZICHHE CpPOKOB IMPENOCTABJICHUS MYHULUINAIBHOM YCIYTH M CPOKOB  BBIIOJIHEHUS
aJIMMHHUCTPATUBHBIX NIPOLELYP NPU IPEIOCTABICHUN MYHULIUNIAIBHON YCIYTH;

BO3MOXKHOCTh MOJIY4YeHHs] MHPOPMAIIMH O X0/1€ MIPEIOCTABIECHUS MyHULIUIIAIbHON YCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >KaJ00 CO CTOPOHBI 3asgBUTENS IO peE3yJIbTaTaM IpPelOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

OTKPBITBIM JOCTYN Ui 3asBUTENe K HMHGOpMAlMM O TOPSAIKE M CpPOKaxX MpeAOCTaBICHUS
MYHHUIMIIAJIBHOW YCIIYTH, MOpsAIKe 00kanoBaHUs AeHcTBUM (O€31eiCTBHSI) YIOJIHOMOYEHHOIO OpraHa,
PYKOBOJIUTENS YIOJTHOMOUYEHHOI'O OpraHa 100 creruaiiucTa ynoJHOMOYEHHOIO OpraHa;

HaJIMyue HEeO0OXOAMMOIO M JIOCTATOYHOI'O KOJIMYECTBA CIEHUAINCTOB YIOJIHOMOUYEHHOTO OpraHa, a
TaK)K€ IOMEIICHUHA YIOJIHOMOUYEHHOIO OpraHa, B KOTOPBIX OCYILECTBISETCS NMPHUEM 3a8BICHUN H
JOKYMEHTOB OT 3asABUTEIICH.

2.15.2.  VYNOJNHOMOYEHHBIM OpraHOM oO0ecleyuBaeTcsi CO3JlaHHe€ MHBaIMIAM M HMHBIM
MaJOMOOUJIBHBIM T'PYIIIaM HaceJIeHUsl CIENYIOIIMX YCIOBUN JOCTYMHOCTHM MYHUILIMIIAJIbHOW YCIIYTHU B
COOTBETCTBUM C TPEeOOBAHUSAMH, YCTAHOBJICHHBIMH 3aKOHOAATENbHBIMU W HWHBIMH HOPMAaTHUBHBIMU
IIPaBOBBIMU aKTaMHU:

OKa3aHHe MHBAJIMJAM MOMOIIM, HEOOXOIMMOW Ui TOJY4eHHUs B JIOCTYIHOM Ais HUX (opme
nH(poOpMallUKd O TMpaBWJIaX MPEJOCTaBICHHUS MYHULUINAIbHON YCIYT'M, B TOM 4ucie 00 OopopMIeHHH
HEOOXOAUMBIX JUI TOJYYEHUS MYHHUIMIAIBHON YCIYyrH JOKYMEHTOB, O COBEpIICHUHM HMHU JPYTHX
HEOOXOIUMBIX JJISl OJTYyYEHHUS] MyHUIIMTIAIBHOMN YCIIYTH IeHCTBUM;

NPEJOCTaBIEHNEe MYHHUIMIIATbHON YCIyrM WHBAIMJAM 10 CIyXy, NpH HEOOXOIUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOIO $3bIKa, BKIIIOYas oOecredyeHue JOoNycka B IOMEUIeHHE
CypJIonepeBoUnKa, TU(IOCYpAOTIEPEBOTUNKA;
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OKa3aHWE TIOMOIIM WHBaJWJaM B MPEOAOJCHHH O0apbepoB, MEHIAIOMINX  MOJYy4YEHUIO
MYHULUIIAJIBHON YCIyT HapaBHE ¢ APYTMMU JIMIAMHU.

2.15.3. Ilpu mnpenocTaBieHWH MYHULHUNAIBHON YyCIYTM B3aUMOJEHCTBHUE 3asBUTENS CO
CHEIHATMCTOM YIIOJTHOMOYEHHOTO OpTraHa OCYILECTBISETCS MPU JIMYHOM OOpaIleHUN 3asiBUTEIS:

JUTSI TIOJTY9EeHUS MH()OPMAIIUY TI0 BOITPOCAM MPEAOCTABICHISI MyHUITUTIAIIBEHON YCIIyTH;

JUISl TIOJ1a4Yy 3asBJICHUS U IOKYMEHTOB,;

JUTSI TIOJTY9CeHUS MH(DOPMALIUY O X0J1e TIPEIOCTABIICHUSI MYHUITUTIAIBHON YCIYTH;

JUISl TIOJTyYEHHUSI pe3yJIbTaTa IpeI0CTaBICHUS MyYHULUITAIbHON YCIYTH.

[1po10KUTENBHOCTD B3aMMOJICUCTBUS 3aBUTEINS CO CHEIIUATIMCTOM YIIOJTHOMOUYEHHOI'O OpraHa He
MOYKET MPEBBIIATH 15 MUHYT.

2.15.4. IlpenocraBnenne MyHMIMNAIbHOW ycinyrd B M®L] Bo3MOKHO Ipy HAIMYKUU 3aKITIOYEHHOTO
COIJIAIICHUS O B3aUMOJACHCTBUN MEXKY YIIOJHOMOYEHHBIM OpranoM u MO®LI.

Y10JIHOMOYEHHBIN OpraH o0ecrneuynBaeT NHHOPMUPOBAHKE 3asIBUTENICH O BO3MOKHOCTH MOTYICHUS
MYHUITMIIATGHON ycinyru Ha ©Oaze MOIL[. B cimyyae mojgaum 3asBiIE€HUS O MPEAOCTaBICHUH
MyHULUNAIbHON ycinyru B MODI[ HenocpeacTBEHHOE NPENOCTaBICHUE MYHULMIAIBHONW YCIyrd
OCYUIIECTBJISAETCS YIIOJHOMOUYEHHBIM OPTraHOM.

2.16. Huple TpeOOBaHUSA, B TOM YHCJIE YYHUTHIBAIOIIHME OCOOCHHOCTH MPEIOCTABICHHUS
MYHHUIIMIIAIBHOM YCIYTH MO JKCTEPPUTOPHAILHOMY MPHHIMILY M OCOOEHHOCTH MPEAOCTaBICHUS
MYHUIUIIAIBEHON YCIYTH B 3JIEKTPOHHOU (popme.

2.16.1. 3asgBuTenb NPEIOCTABISIET JOKYMEHTHI B OpPraH, OCYLIECTBIISIOIIMNA NEPEBOJI MOMEIICHMUS,
10 MECTY HaXOXICHHS TICPEBOJMMOTO ITOMEIICHUS HETTOCPEICTBEHHO MO0 yepe3 M®I] B cooTBeTCTBHH
C 3aKJIOUEHHBIM MMM B YycraHoBieHHOM lIpaButensctBom Poccuiickoit ®enepauuu mnopsake
COTJIAIIIEHUEM O B3aUMOJCHCTBUH.

2.16.2. 3asBuTens BOpaBe OOPATUTHCA 3a MPEAOCTABICHUEM MYHUIMNAIBHOW YCIYTM M MOJAATh
JIOKYMEHTBI, yKa3aHHbIC B MyHKTE 2.6.1 HACTOSIIEro aJMUHUCTPATHBHOTO PETJIAMEHTA B 3JICKTPOHHOM
dopme uepes EINT'Y, PIII'Y ¢ ucnonb3oBaHUEM SIEKTPOHHBIX JOKYMEHTOB, OJIMUCAHHBIX AJIEKTPOHHOM
MOJINKCBI0O B COOTBETCTBUHM ¢ TpeboBaHusmMu DenepanpHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3JIEKTPOHHOW MOATUCH.

Y1I0JIHOMOYEHHBIN OpraH o0ecreuynBaeT NHHOPMUPOBAHHE 3asIBUTEIICH O BO3MOKHOCTH ITOTYICHHUS
MyHULUINansHoN yeiayru yepes EIIIY, PIITY.

O6pamenue 3a yciyroi yepe3 EIIIY, PIII'Y ocymiecTBisieTcs myTeM 3amoJIHEHUS] UHTEPAKTHBHOMN
dbopMbl 3asBieHus (popMHpOBaHUS 3ampoca O MPEJOCTABICHUH MYHMUIIMIIATBHOW YCIYTH, COJEp:KaHue
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUsAM  (OPMBI  3asABJICHMs,, YCTAaHOBJIEHHOW  HACTOSIIUM
aJIMMHHUCTPATHUBHBIM PETJIIAMEHTOM) (J1aJiee - 3ampoc).

OOparienre 3asBUTENS] B YIOJHOMOYEHHBIM OpraH YyKa3aHHBIM CIIOCOOOM OOecreunBaeT
BO3MOXXHOCTh HAIIPABJICHUS U TOJYYECHUS OJHO3HAYHON M KOHGUACHIHATHHOW MH(POpPMAINH, a TaKKe
MIPOMEXKYTOUHBIX COOOIIEHUH W OTBETHOM HH(OpPMANMU B HJIEKTPOHHOM BHJE C HCIHOJIB30BAaHHEM
3JIEKTPOHHOMU MOAMKUCH B TIOPAJIKE, MPEAYCMOTPEHHOM 3aKkoHoAaTenbcTBOM Poccuiickoit denepanun.

2.16.3. Tlpu npenocTaBieHUN MYHUIIUTIAIBHON yCIyTH B AeKTpoHHOU (opme nocpenactsom EINTY,
PIIT'Y 3asBuTento obecrneynBaercs:

- MoJTyueHne nH(opMaIuu 0 MOPSAIKE U CPOKAX MPETOCTABICHUS MYHUITUTIATBLHON YCIyTH;

- 3aIIMCh HA NIPUEM B YIIOJTHOMOUYEHHBIN OpraH AJisl OAauu 3asiBJICHUS U JOKYMEHTOB;

- opMupoBaHuUe 3anpoca;

- IPUEM U PETUCTpalKs YIOJHOMOUYEHHBIM OPTraHOM 3arpoca U IOKYMEHTOB;

- MOJTyYeHUe Pe3yNbTaTa MPeOCTABICHHUS MyHHITUTIATHBHOU YCIYTH;

- IOJIyY€HHUE CBEJICHUI O XOJI€ BHIMOJHEHUS 3arpoca.

[Ipu HampaBieHHWH 3ampoca HMCIOJB3YETCs MPOCTasl AIEKTPOHHAS TMOMAMKMCH, MPH YCIOBUU, UYTO
JIMYHOCTb 3asIBUTENISI YCTAHOBJICHA MPU aKTUBALMU YYETHOM 3aIKCH.

3. COCTaB, mocjaea0oBaTeJibHOCTb U CPOKH BBINNOJTHCHUA
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aIMUHUCTPATHUBHBIX Npoueayp (AelcTBHUIl), TPeOOBaHUS K NOPAAKY
UX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJTHEHHUS
aJIMMHUCTPATHUBHBLIX NPOUeAYP (AeiicTBUIA) B 3JIeKTPOHHOI opme

3.1. UcuepnpiBatoniuii nepedyeHb aAMMHUCTPATUBHBIX IPOLIEAYP

1) npuem u peructpanus 3asBICHUSA U JOKYMEHTOB Ha IIPEJOCTaBIEHUE MYHULIUIIAIBHON yCIyTH;

2) ¢dopMupoBaHHEe M HaNpaBlICHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aluM),
YUYacTBYIOLIHME B IPEAOCTaBICHUN MyHULMIIAILHON YCIYTH (IIpU HEOOXOAUMOCTH);

3) yBemomileHHE 3asBHUTENS O MPEJCTABICHUU JOKYMEHTOB U (WiM) MHPOpPMALUHU, HEOOXOAUMON
11 IPOBEJIEHUS IIepeyCTPONUCTBA U (MJIN) NEPEIIAaHUPOBKU IIOMEIEHUS] B MHOTOKBApPTUPHOM JIOME;

4) npuHSTHE PELICHHs O MEPEBOE UM 00 OTKa3e B MEPEBO/IC KUIIOTO IOMEIIECHHUS B HEXHIIIOE UITH
HEXXMJIOTO TIOMEILEHUS B XKHJIO€ TOMEIIECHUE;

5) BeI1aya (HanpaBJIEHUE) TIOKYMEHTOB 110 Pe3yJibTaTaM MPEeJOCTaBICHUS MyHUIUIIAIBHON YCIIYTH.

biiok-cxema mpenocTaBieHHsT MyHUUMOAIbHOM yciyru mpeacraBieHa B [lpumoxenunm Ne 1 k
HACTOALLEMY aJJMUHUCTPATUBHOMY PEIJIAMEHTY.

3.1.1. Ilpuem u peructpauusi 3asBICHUS M JOKYMEHTOB Ha IPeIOCTaBICHHE MYHULMIAIbHON
YCIIyTH.

3.1.1.1. OcHoBaHMEM Hayajia BBIIOJIHEHUS aAMUHUCTPATUBHOMN NPOLETypHl SBISETCS MOCTYIUIEHHE
OT 3asIBUTEJIS 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABIECHUSI MYHUIIMIIAIBHON YCIIyTH, B
ynoiaHoMoueHHbIi opraH, EINIT, PIIT'Y nu6o yepes MOLI.

3.1.1.2. Ilpm 7nu4yHOM OOpalieHUH 3asBUTENS B YIOJIHOMOYEHHBI OpraH CHEUAINUCT
YIIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbAAYY JOKYMEHTOB:

YCTAaHABJIMBAET JINYHOCTh 3asBUTEJS HA OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIUYHOCTD,
IIPEJICTaBUTEIIS 3asIBUTENSI - HA OCHOBAaHUM TOKYMEHTOB, YJOCTOBEPSIOIINX €0 JIUYHOCTh U MOJTHOMOYUS
(B ciryyae oOpalieHus IpeICTaBUTEIIsA);

IpOBEPSET CPOK AECUCTBHS JTOKYMEHTA, YIOCTOBEPSIOLIETr0 €ro JUYHOCTh U COOTBETCTBHE JaHHBIX
JOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTb, JAHHBIM, YKa3aHHbIM B 3asBICHUM O COIVIACOBAHHUU
nepeycTpoiicTBa U (Win) NMEpPEerIaHupPOBKU MOMEIIEHNUS B MHOTOKBAPTUPHOM JOME M IMPHIIOKEHHBIX K
HEMY JJOKYMEHTaX.

B xonme mpuemMa JOKYMEHTOB OT 3asBUTENsS] WM YHNOJHOMOYEHHOIO UM JIMLA CHELMATUCT,
OTBETCTBEHHBIN 3a IPUEM U BblIa4y JTOKYMEHTOB, yIOCTOBEPSIETCS, UTO:

1) TeKCT B 3asBJI€HUH O NEPEBOE MOMEIIEHUS [TOIAETCS IPOUYTEHUIO;

2) B 3as4BJICHUU O TEPEBOJEC IMOMEIIEHUS yKa3aHbl (paMuius, UMs, OTYECTBO (ITOCIEAHEe - IMpH
HaJIM4YUM) QU3NYECKOro JHIa JU100 HaUMEHOBaHUE IOPUINYECKOTO JIUIIA;

3) 3asBiIeHME O TepeBOJie¢ IOMELICHUS MOJNHCAHO 3asBUTENIEM WM  YIOJIHOMOYEHHBIN
MIPEJICTaBUTEID;

4) npunararoTcst JOKYMEHTbI, HE0OXOAUMBIE JJIS IPEIOCTABICHUS MYHUIUIIAIBLHON YCIIyTH.

[Ipu ycraHoBneHUU (HAKTOB OTCYTCTBUS HEOOXOIMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEIOCTABIIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asABUTENs, IPU HECOOTBETCTBUU IIPEICTaBICHHBIX
JOKYMEHTOB TpeOOBaHUSAM HACTOSIIETO aJMHUHHCTPATUBHOTO PErjaMeHTa - YBEAOMIISIET 3asiBUTENS O
BBISIBJICHHBIX HEIOCTaTKaX B IPEJCTABICHHBIX JIOKYMEHTAax M Mpe[JlaraeT MPUHATH MEpPbl O UX
YCTPaHEHHUIO.

B ciyuae ecnu 3asgBUTENb HAaCTaMBaeT HA NPUHATUU JTOKYMEHTOB - NPUHUMAET IIPEJICTaBICHHbIE
3asiBUTENIEM JTOKYMEHTHI.

B cinydae ecnu 3asgBUTENb CaMOCTOSITEILHO PELIWJ IPUHATH MEPBI MO0 YCTPAHEHUIO HENOCTATKOB,
MocJie UX YCTPaHEHUs MOBTOPHO oOpaliaeTcs 3a MpeAoCTaBICHUEM MYHUIIMIIAIbLHOW yCIyrd B MOpPSAKE,
IIPEyCMOTPEHHOM HAaCTOSLIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io okoH4YaHMM TIpHeMa 3asBICHHUS M TMpWIaraéMblX K HEMY JOKYMEHTOB, CIIE€LHAINCT,
OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIJAET 3aBUTEII0 PACIIUCKY B IIOJIyYEHUH OT HETO TOKYMEHTOB,
C yKa3aHUEM HUX MepeyHs M JaThl UX IMOJY4YEHUS YIOJHOMOYEHHBIM OPraHOM, a TaKXKe C yKa3aHueM
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NepevHs JOKYMEHTOB, KOTOpbIE OyIyT MOTYYEHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

MakcumanbHbIi CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHl IO MPUEMY M PETUCTPALMHU
3asBJICHUS O MEPEBOC MOMEIICHHS U MPHUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabouunii 1eHb C
MOMEHTA NOCTYIJICHUS 3as1BJICHUS.

Kputepuit npuHSITHS perieHus: NOCTYIUICHUE 3asBJICHUS O MEPEBOC MOMEUICHUS U MPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbTaTtoM aaIMUHUCTPAaTUBHON MpOLENYpBl SBISETCS NMPUEM W PpErucTpanus 3asBICHUS O
MePEBOIEC MOMELIEHUS U ITPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O TEPEBOJIC MOMELICHHUS U MPHJIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercss B CHUCTEME JJEKTPOHHOTO JOKyMEHTOoOOpoTa # (WIHM) IKypHaJle pPErucTpaluu
YIIOJIJHOMOYEHHOI'0 OpraHa, I0Cje Yero MOCTYIUBIINE JOKYMEHTHI IEPEJA0TCs JOJKHOCTHOMY JIAILY IS
PacCMOTpPEHMS M HA3HAYEHUsI OTBETCTBEHHOI'O MCIIOJIHUTEIA.

3.1.1.3. Ilpuem u peructpanusi 3asBICHHMsSI U JOKYMEHTOB Ha NPEOCTaBICHHE MYHULUIAIbHOU
yciyrd B (hopMe 3JIeKTPOHHBIX ToKymMeHToB uepe3 EINTY, PIIT'Y.

[lpy HampaBieHWU 3asBJICHUS O IMEPEBOJE MOMELICHHS B 3JCKTPOHHOH (opme (Ipu HAIWIUU
TEXHUYECKON BO3MOKHOCTH) 3asiBUTEIN0 HeoOxoaumo 3anonuuTh Ha EIITY, PIIT'Y snektponHyto Gpopmy
3ampoca Ha MPEJOCTABICHUE MYHUIUMIIAIbHOW YCIIYTH, IIPUKPENNUTh K 3asBJICHHUIO B 3JIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOIUMbIE AJIs TPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH.

Ha EIIT'Y, PIIT'Y pa3memiaercst oOpaser] 3anodHEHUS JIEKTPOHHON POpPMBI 3asBIICHUs (3ampoca).

@®opmaTHO-JIOrHYecKas MpoBepka CcGHOPMUPOBAHHOTO 3asBIEHUS (3ampoca) OCYLIECTBISETCS
ABTOMATHYECKH I1OCJIC 3aIIOJHEHUS 3asBUTENIEM KaXKJIOTO W3 IMOJIEH 3JeKTpoHHOM (hopMel 3ampoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3aIIOJHEHHOTO TOJIS AJIEKTPOHHON (POpPMBI 3ampoca 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BbIABICHHOW OIIMOKM M TMOPAJKE €€ YCTpAaHEHHUS IOCPEICTBOM HH(OPMALIMOHHOTO
COOOIIIeHUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

Crneunanuct, OTBETCTBEHHBIN 3a MpPUEM U BbIJAUy JOKYMEHTOB, IIPHU MOCTYIUIEHUM 3asiBICHUS U
JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:

IIPOBEPSIET DBJIEKTPOHHbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XEHHOW MH(pOpMaIInu;

pPETUCTpUPYET JOKYMEHTHI B CHCTEME OJJIEKTPOHHOTO JIOKYMEHTOOOOPOTa YIOJIHOMOYEHHOTO
opraHa, B )KypHaje perucTpaiui, B ciiydae OTCYTCTBUS CUCTEMBI SJIEKTPOHHOTO IOKyMEHTOO00POTa;

dbopMHUpyeT M HaIpaBlseT 3asBUTENIO dJIeKTpoHHOE yBeaomienue uepes EIY, PIITY o
MOJIYUEHUH W PEruCTpal OT 3asBUTENA 3asBJICHHs (3ampoca) M KOMHH JOKYMEHTOB, B Cllydae
OTCYTCTBUSI TEXHUYECKOW BO3MOYKHOCTH aBTOMAaTHYECKOIro YyBeaoMJIeHUs 3asButens yepe3d EIIY,
PII'Y;

HaIlpaBJIsieT NOCTYIUBIINN MAKET JOKYMEHTOB JIOJDKHOCTHOMY JIMIY YIIOJJHOMOUYEHHOI'O OpraHa Jyuist
PacCMOTpPEHHS M HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOTHUTEIIS.

MakcuManbHBIM CPOK BBITIOJTHEHUS! aIMUHUCTPATUBHOW MPOIEAYPHl MO MPUEMY U PETUCTPALIU
3asBIICHUS O TEPEBOJC MOMEIICHHUS M MPHIOKEHHBIX K HEMYy JOKYMEHTOB B (pOpME DIIEKTPOHHBIX
JOKYMEHTOB cOoCTaBisieT | paboumii 1IeHb ¢ MOMEHTA MOJIYYEHUS TOKYMEHTOB.

Kputepuii npuHSITHS penieHus: NOCTYIUIEHUE 3asBJICHUS O MEPEBOAE MOMEUIEHUS U MPUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynpTaToM aaMUHUCTPATUBHOW MPOLEAYPHl SBISETCA IPUEM, PETUCTpAlMs 3asBICHUS O
MepeBO/IE MOMEIICHUS U TPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Tlpu HampaBIeHUM 3asABUTENEM 3asBICHUS M JOKYMEHTOB B YIIOJHOMOYEHHBIA OpraH
ITOCPEICTBOM IOYTOBOM CBSI3M CHELUATUCT YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHBIM 3a IMpPUEM U
BbIJ]a4y JOKYMEHTOB:

MIPOBEPSIET PABMIILHOCTH aAPECHOCTH KOoppecnoHAeHITNH. Omub0ouHOo (HE 1o ajpecy) MpHUCIaHHbIE
MKMCbMa BO3BPAIIAIOTCS B OPraHU3aIMI0 IOYTOBOW CBSI3U HEBCKPBITHIMU;

BCKpBIBAa€T KOHBEPTHI, NMPOBEPSAET HAJIMUYME B HHUX 3asiBJICHUS U JIOKYMEHTOB, OOS3aHHOCTH IIO
MPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asABUTEIIS;
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MPOBEPSIET, YTO 3asBIICHUE HAIMMCAHO pPa300OpumBO, (haMUIMH, UMEHA, OT4YeCTBa (IIPU HAIHYUH),
HAaMMEHOBAHME, aJPEC MECTA KUTEIbCTBA, aPEC MECTOHAXOXKICHHUSI, HAITUCAHBI TTOJTHOCTHIO;

MPOBOJIUT TMEPBUYHYIO TMPOBEPKY TMPEACTABICHHBIX KOMHM JOKYMEHTOB, HX COOTBETCTBHUE
JEUCTBYIOLIEMY 3aKOHOJATEIIbCTBY, a TAaKXE€ MPOBEPSIET, 4YTO YKAa3aHHbIE KOMHUM 3aBEPEHbl B
YCTaHOBJICHHOM 3aKOHOJATEJIbCTBOM MOPSIIKE;

MPOBEPSAET, YTO KOMHHM JOKYMEHTOB HE HUMEIOT MOBPEXKIACHUN, HAJIMYUE KOTOPBIX HE MO3BOJISAET
OJIHO3HAYHO HCTOJIKOBATh WX COJIEpKAHUE, OTCYTCTBYIOT MOJYUCTKU, MPHUIKUCKH, 3a4EPKHYTHIE CIIOBA,
HCTIPABJICHUA.

MakcuManbHbIM CPOK BBITIOJIHEHUS! aIMUHUCTPATUBHOM MPOLEAYpPHl MO MPUEMY U PETrUCTPALIUU
3asBJICHUSI O MEPEBOJIC MOMEIICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB, MOCTYIMHUBIIUX MOCPEIACTBOM
MOYTOBOM CBSI3U, cocTaBisieT 1 pabouuii 1eHb C MOMEHTA MOTYYEHUs JJOKYMEHTOB.

Kputepuit npuHATHS pelIeHHs: TOCTYIUICHUE 3asiBJICHUS O TIEPEBOE MOMEIICHUS U MTPUITI0KEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbTaToM agMUHHCTPATUBHOM MPOLEAYPHI SBISETCS MNPUEM W PETUCTpALUs 3asBICHHUS O
MepeBO/ie MOMEIIEHUS U MTPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wudopmanius o mpreme 3asBlICHUs O NMEPEBOJE MOMEIICHHUS U TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
(duKcHpyeTcss B CHCTEME S3JICKTPOHHOTO JTOKYMEHTOOOOpOTa YIIOJTHOMOYEHHOTO OpraHa, B JKypHale
pErucTpalnu, B CIy4ae OTCYTCTBHUS CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

B nenp peructpanuu 3asiBICHHUS O NMEPEBOJE MOMEIICHUS M MPUIOKEHHBIX K HEMY JTOKYMEHTOB,
CHELHUAJIUCT, OTBETCTBEHHbIM 3a TMpPUEM JIOKYMEHTOB, I[e€pedaeT IMOCTYNUBIIHE JOKYMEHTbI
JOJDKHOCTHOMY JIMIlY YIOJHOMOYEHHOTO OpraHa i PacCMOTPEHUs M HA3HAUYEHUS OTBETCTBEHHOTO
HCITOJIHUTENA.

3.1.2. ®opmupoBaHuEe U HaIlpaBJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
Y4YaCTBYIOIIME B MPEIOCTABICHUN MYHUILIUIIAJILHOU yCIyTH (P HEOOXOAMMOCTH).

OcHoBaHueM ISl Ha4ajla aIMUHUCTPATUBHOMN MPOIEAYPHI SBIISETCS HEMPEICTABICHUE 3asIBUTEIIEM
JOKYMEHTOB, MPEIyCMOTPEHHBIX MOANYHKTaMH 2, 3, 4 myHkTa 2.6.1 HacTosAmIero agMUHUCTPATUBHOTO
periiamMeHra.

JIOJPKHOCTHOE JIMLIO YIIOJTHOMOYEHHOI'O OpraHa Ipyu NOJIyYeHHUH 3asBIICHUS O NIEPEBOAE OMEILIEHUS
Y MPUJIOKEHHBIX K HEMY JOKYMEHTOB, OPYYAET CHEIUATUCTY COOTBETCTBYIOIIEIO OTJEia MPOU3BECTH
UX IPOBEPKY.

B cnydae, ecnu crenuamucTOM COOTBETCTBYIOIIETO OTHAeNa OyAEeT BBIABICHO, UYTO B IEpEUYHE
MPEACTABICHHBIX 3asBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTHI, IPEAYCMOTPEHHbIE MOAMYHKTAMHU
2, 3, 4 myakrta 2.6.1 HaCTOAIIEr0 aAAMHUHHCTPATHBHOTO pETJIAMEHTA, NPHHUMACTCS pEHICHHE O
HaIlpaBJI€HUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MeKBeIOMCTBEHHBIE 3aIPOCHI HAMPABIISIOTCS B CPOK, HE MPEBBIIAIONIUN 3 pabounx JHEH co JAHS
PEruCTpalvy 3asiBJICHUA O MEPEBO/IEC TOMEIIECHHS U MPUII0)KEHHBIX K HEMY JIOKYMEHTOB OT 3asBUTEIA.

HamnpaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B JJIEKTPOHHOW (opme ¢
WCIIOJIb30BAHUEM  €QUHOM CHCTEMBbl MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO  B3aMMOJICUCTBHUS U
MOJKJIFOYEHHON K HEH PETMOHAIIBHON CUCTEMBI MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

CrenuanucT COOTBETCTBYIOLIETO OT/ENa, OTBETCTBEHHBIM 3a TMOJATOTOBKY JOKYMEHTOB, 00s3aH
MIPUHATH HEOOXOUMBIE MEPHI JIJISI MOJTYyYEHUsI OTBETA HA MEKBEIOMCTBEHHBIE 3aITPOCHI B YCTAHOBJICHHBIE
CPOKH.

B cniydyae He mocTyruieHUs1 OTBETa HAa MEXBEOMCTBEHHBIN 3alpOC B CPOK YCTAHOBIIEHHBIN TYHKTOM
2.6.3 aIMUHHUCTPATUBHOTO PErIaMEHTA MPUHUMAIOTCSI MEPHI B COOTBETCTBUM MOAIMYHKTOM 3 myHKTa 3.1
HACTOSIIETO aIMUHUCTPATHBHOTO PETJaMeHTa.

Kputepuii npuHaTHS pelIeHMs: HENPEICTAaBICHUE TOKYMEHTOB, NMPEAYCMOTPEHHBIX MOAMYHKTaMHU
2, 3, 4 myHkTa 2.6.1 HACTOAIIETO aIMUHUCTPATUBHOTO PEriIaMEHTa.

Pe3ynbraroM aqMUHHCTPATUBHOU MPOLEAYPHI ABISETCA MOJYYEHHE B paMKaX MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aWMOJICHCTBUSI JIOKYMEHTOB (WX KOMWUW WM CBEICHUW, COJAEpXKAIIMXCS B HHUX),
HEOOXOMUMBIX JUIS TPEAOCTABICHUS MYHHUIMIAIBHON YCIYrHM 3asBUTENIO, JHOO TMOIydYCHHE
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uHpOpMAIINY, CBHICTCILCTBYIOIICH 00 OTCYTCTBHM B pPACIOPSKCHUHM OPraHoB (OpraHU3aIluii),
YYacTBYIOUIMX B IPEIOCTABICHUN MYHUILIUIAIBLHOW YCIYTH, JHOKYMEHTOB (MX KOMUU WM CBEICHUM,
COJIEPIKAIIMXCS B HUX ), HEOOXOAMMBIX IS IPEIOCTABICHUS MYHHUIIMITATLHOW YCITYTH.

®dukcanus pe3yinbTara BHIIOTHEHUS aIMUHUCTPATUBHOM MPOLIETyphl HE IPOU3BOTUTCS.

3.1.3 IlpunsTue pelieHus o nepeBoje Wik o0 0TKa3e B MEPEBOJIE KUIOTO MOMEIICHUS B HEXKUIIOE U
HEXXHJIOTO TTOMEICHHUSI B )KUJIO€ TIOMELICHHE.

OcHoBaHHEM ISl Hauajaa aJIMUHUCTPATUBHOM MPOLIEAYPHI SBISETCS MOJIYYEHUE YITOTHOMOYEHHBIM
OpPraHoM JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.]1 HACTOSAIIEro aJMUHUCTPATUBHOTO pErjaMeHTa, B TOM
YHcie MO0 KaHajaM MeEXXBEIOMCTBEHHOTO HH(OPMAIMOHHOTO B3aMMOJEHCTBHS, MO0 WHGpOpMalUH,
CBUJCTEILCTBYIOIIEH 00 OTCYTCTBUM B pacCHOpPSHKEHHUH OpraHoB (OpraHu3aliuii), y4acTBYIOIIMX B
MPEAOCTABICHUH MYHUIMIIAIBLHON YCIYrd, JOKYMEHTOB (MX KOMHMM WM COAEpXkAaIIMXCS B HUX
CBEJICHMUIT), HEOOXOAMMBIX IS IPEAOCTABICHNUS MyHUIIMITAIEHON YCITYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS JIOJDKHOCTHOE JIMIIO
YIOJTHOMOYEHHOT'O OpraHa.

Crneuuanuct oTzena NPOBOJUT aHAIU3 MIPEICTABICHHBIX JOKYMEHTOB Ha HAJM4YME OCHOBAHUMN AJIs
MPUHATHS PELICHHUS], U TIOJrOTaBIMBACT MPOCKT PELICHUS O MEPEeBOie WK 00 0TKa3e B MEPEBOJIE KUIIOTO
MOMEIICHUSI B HEXKWIOE M HEXHJIOTO IMOMEUICHHS B KHJIOE MOMEIIeHHEe 1o (opMme, YTBEp)KISHHOMH
nocranoBienueM [IpaButensctea PO ot 10.08.2005 Ne 502 «O06 yrBepxkaeHuu (Gopmbl yBETOMIICHHUS O
nepeBojie (0TKa3e B MEPEBOJIC) HKHUIIOTO (HEKHUIIOTO0) MOMEIICHUS B HEXKUII0€ (KUII0€) TTIOMEIICHHEY.

[Tpu mocTymjaeHuH B YIMOJTHOMOYEHHBIM OpraH OTBeTa OopraHa roCyJapCTBEHHOH BIAacTH, OpraHa
MECTHOTO CaMOYIMPABJICHUs JMOO MOJIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BJIACTH WM OpPraHy
MECTHOTO CaMOYTPAaBJICHHUS OpraHM3allMi Ha MEKBEIOMCTBEHHBIH 3alpoc, CBHJIETEIbCTBYIOHIETO 00
OTCYTCTBHHM JOKYMEHTa W (W) MH(POpPMAIUH, HEOOXOAWMBIX JUIsl MEPeBOJa >KUJIOr0 TOMEIICHUS B
HEXHIIOE TIOMEIICHUE WIIM HEXHUIIOTO TOMEIIEHHS B KUJIOE TOMEIIEHUE B COOTBETCTBUU C MMYHKTOM 2.6.1
HACTOALLIEr0 aJMUHUCTPATUBHOIO PEIJIAMEHTAa, M €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE IpPEICTaBIICH
3asiBUTENIEM 10 COOCTBEHHON WHUIMATHBE, YINOJIHOMOYEHHBIM OpraH TMOCjie MOJyYeHHUs YKa3aHHOTO
OTBETa YBEIOMJIIET 3asBUTENS O MOJYYEHUM TAaKOro OTBETA, M IpeAjaraeT 3asBUTENI0 MPEICTABUTH
JOKYMEHT U (uiu) uH(pOpMAIMio, HEOOXOAMMbIE AJs MPOBEICHUS MEpeBOAa >KUJIOrO IMOMEIICHUS B
HEXHWJIOE TIOMEUICHUE WJIM HEXHUIIOTO IOMELIEHHS B KUJIO€ OMEILEHUE B COOTBETCTBUU C IMIYHKTOM 2.6.1
HACTOAIIETO aJMHUHUCTPATUBHOTO pETJIaMEHTa, B TEUYEHWE TMSATHAAUATH pabodymx JHEH co JAHA
HaIpaBJICHUS YBEIOMJICHUS.

[Ipu HempencCTaBIEHWU 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX Sl  MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH, B yKa3aHHOM Clly4dae, CIEeUaINCT COOTBETCTBYIOLIETO OT/IENa MOArOTaBINBAET
MIPOEKT pelleHus: 00 OTKa3e B MEPEeBOJAE KHUJIOTO MOMEIICHUS B HEKUIIOE MOMEUICHHE WM HEeXUJIOTo
MTOMEILEHUS B )KUIIO€ ITOMEIIEHUE.

Pemenne 06 oTkaze JXKWJIOro MOMEIIEHHUS B HEXHJIOE MOMEIICHHWE WIM HEXWIOro MOMEIEHHs B
KHUIJI0€ MIOMEIIEHNE JODKHO COJEPKaTh OCHOBAHMS OTKa3a ¢ 003aTeIbHOM CChUIKON Ha HapyLIEHUS.

Pemenue o nepeBojie nin 00 OTKa3e B MEPEBOE KUIOTO MOMEIIEHHS B HEXHUIIOE TIOMEIIEHHE WU
HEXXHWJIOTO TIOMEUIEHHS B KMJIOE€ TOMEIICHNUE MOANUCHIBACTCS TOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
OopraHa B JBYX OJK3eMIUISIpaX M TMepelaeTcs CHEIUAINCTy, OTBETCTBEHHOMY 3a IpHEM-BblIauy
JIOKYMEHTOB.

B cinywae mnpencraBieHus 3asBI€HUS O IepeBojae mnomenieHus uepe3 MOPL[ nokymeHT,
MOATBEPKIAIOIINN TIPUHATHE pelieHus1, Hanpasisgercs B MOL, ecnmu uHO#M crmocod ero moyiydeHus: He
yKa3aH 3asBUTEIIEM.

MakcuManbHBId CPOK BBITIOJIHEHUS aIMHUHHCTPATHBHOW MPOLEAYPhl TMPUHATHS pPEHICHUS O
nepeBoJie UK 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIIECHHUS B HEXKHUIIO€ M HEXKUIJIOTO TOMEIIEHHUS B JKUJI0e
MOMEIIEHUE HE MOKET MPEBBIIIATh CPOKa MATH JHEH CO JHS IMPEICTaBICHUS B YIIOJIHOMOYEHHBIH OpraH
JOKYMEHTOB, 00SI3aHHOCTb 110 MPEACTABICHUIO KOTOPBIX B COOTBETCTBHM C MYHKTOM 2.6.1 HacTOSIIEro
a/IMMHHUCTPATUBHOTO PEerjaMeHTa BO3JI0KEHA Ha 3asiBUTEIS.

Kputepuii npuHATHS pelieHus: Hanuuue (OTCYTCTBHE) OCHOBAHUU JUIsl OTKa3a B MPEJOCTABICHUU
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MYHHULIMIAJIBHOM  yCIYrHM, MpPEeIyCMOTPEHHBIX IIyHKTOM 2.7 HacTOALIEr0 aAMHUHHCTPATUBHOTO
periiaMeHra.

PesynbraroM  aIMMHMCTPATHMBHOM IPOLEAYpPHl  SABJISIETCS  INOCTYIUIGHHE K  CIELUAINCTY,
OTBETCTBEHHOMY 3a IMpHUEM-BbIIauy JOKYMEHTOB, pEUICHHs] O IepeBoJe WIM 00 OTKa3ze B IEpeBOe
JKUJIOTO IIOMEILEHUS B HEKUIIOE M HEKUIIOTO TIOMEILECHHUS B )KMIIOE TIOMEILCHHUE.

Pe3ynbrar BHINOJHEHUS aJMUHUCTPATHUBHON MpPOLEAYpPbl (PUKCUPYETCS B CHCTEME DJIEKTPOHHOIO
JOKYMEHTO000pOTa YIIOJHOMOYEHHOTO OpraHa, KypHalle perucTpanuy.

3.1.4. Bpiaua (HampaBlIeHHE) JOKYMEHTOB IO pe3yJbTaTaM IPEIOCTaBICHUS MYHHIIMIAIbHOU
YCIIYTH.

3.1.4.1. Beigaua (HampaBJIeHHE) JTOKYMEHTOB IO pe3yibTaTaM IPEAOCTaBICHUS MYHHIIUIATBHOU
YCIIYT'H B YIIOJIHOMOYEHHOM OpraHe.

OcHoBaHMeM JJi1 Haydaja MpOLEeayphl BbIIAYM JOKYMEHTOB SBIIETCS Halndue cHOpMUPOBAHHBIX
JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM IIPEAOCTABICHUS] MYHULIMIIAIIBHON YCIIYTH.

s monmyyeHus pe3yabTaToOB IPEJOCTaBICHUSI MyHUIIMITATILHON YyCIyrd B OyMaskHOM BUJIE U (WJIH)
JUI CBEPKH JJIEKTPOHHBIX O00pa30oB JIOKYMEHTOB C OpUIMHajgamMHu (IpU HalpaBiIeHUM 3alpoca Ha
npenocrasienue ycayru udepes EINTY, PIITY (mpu Hanuuuu TEXHUYECKON BO3MOKHOCTH) 3asBUTEIb
MIPEABSIBIAET CIECIYIOUUE JOKYMEHTBI:

1) AOKYMEHT, YAOCTOBEPSIOIINI JIUYHOCTD 3aIBUTEJIS;

2) TOKYMEHT, MOITBEPKIAOIIUI TOJTHOMOYMS IIPEJCTABUTENS HA MOJIyY€HUE JOKYMEHTOB (E€CIH OT
MMEHU 3asBUTEJNIS IEUCTBYET MPEICTABUTEIND);

3) pacnucka B MOJIy4€HUHU JOKYMEHTOB (IIPU €€ HAJIMYUH Y 3aBUTEI).

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM U BblAA4y JOKYMEHTOB, IpPU BblAaue pe3yibTaTa
IIPEIOCTABIICHUS YCIyTU HAa OyMa)kHOM HOCHUTEJIE:

1) ycTaHaBIMBAET TUYHOCTH 3aBUTEIS JIMOO €ro MPeICTaBUTENS;

2) mpoBepsieT IPaBOMOYMS NPEICTaBUTENS 3asBUTENIS JEHCTBOBATb OT MUMEHHM 3asiBUTENs MpU
MOJIyYEHUH JOKYMEHTOB;

3) BBIIAET TOKYMEHTHI;

4) peructpupyeT (akT BbIaYM JOKYMEHTOB B CHCTEME OJIIEKTPOHHOTO JIOKYMEHTOO0OpOTa
YIIOJIJHOMOYEHHOI'O OpTraHa U B )KypHAJIE PETUCTPALINY;

5) oTKa3bIBaeT B BblJaue pe3ysbTaTa NpeoCTaBlIeHUs] MyHULIUIIAIBHONW YCIYTH B CIIydasx:

- 3a BblJauell JOKYMEHTOB 00paTHIIOCH JIULIO, HE SBJISIOLIEECs 3asiBUTENIEM (€ro MpeACTaBUTETIEM);

- oOpartuBILIeecs JIMIO 0TKA3aJI0Ch MPEIbIBUTH JOKYMEHT, YIOCTOBEPSIOLINI €ro TMYHOCTb.

B cinydae mogaum 3asBHTENEM JOKYMEHTOB B JJIEKTpOHHOM Buae nocpeactsom EIINY, PIITY u
YKa3aHUU B 3alpoce O IOJNYyYEHHUH pe3yJbTara IPEIOCTaBICHUSA YCIYyTd B DIEKTPOHHOM BHIE,
CIELMATIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJa4y JOKYMEHTOB:

1) ycTaHaBIMBAET JIUYHOCTH 3asiBUTENS TMOO €ro MpeACcTaBUTeNs;

2) mpoBepsieT IPaBOMOYMS NPEICTaBUTENs 3asBUTENS JEHCTBOBATh OT MUMEHH 3asBUTENs MpU
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT 2JEKTPOHHbIE OOpa3bl JTOKYMEHTOB C OpHMrMHaiaMM (IIpU HampaBiIeHUM 3ampoca U
JOKYMEHTOB Ha npenocrasieHue yciayru uepes EIIIY, PIITY;

4) yBenoMJIsieT 3asBUTENSI O TOM, YTO PE3yJIbTaT MPEIOCTABICHUS MYHUIIMIAIbHON yciayru Oyaer
HarfpasieH B JInuHbli kabuHet Ha EINI'Y, PIII'Y B ¢opme 371€KTPOHHOTO JJOKYMEHTA.

[Ipy ycTaHOBIEHUU PACXOXKICHUM DSJIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HalpaBICHHBIX B
3JIEKTPOHHON (opMe, C OpUTHHATIAMHU, Pe3yJabTaT MPEJOCTaBICHHUS YCIYTH 3asBUTEI0 HE HAIpaBIeTCs
yepes EIII'Y, PIIT'Y, o yem cocTaBisieTcs akT.

B cayudae, ecnu mpuHATO pelIeHHe O MepeBojie Win 00 0TKa3e B MEPEBOAE KHUIJIOTO IMOMELICHUS B
HEXUJI0€ M HEXXWIJIOTO MOMEIIEHU B KUJIO€ MOMEIIEHNE, TAHHOE PEIICHUE CKAaHUPYETCsl U HaIlPaBJIsAETCs
zagButemo uepe3 EIITY, PIII'Y nuGo Hanpasnsercss B popMe 31EKTPOHHOTO TOKYMEHTA, MOAMNMCAHHOTO
9JICKTPOHHOW TOJIMUCHIO B JIMUHBIN kabuneT 3asButens Ha EIINTY, PIITY. [lanHoe perieHune BhIIACTCS
WIM HampaBisieTcsl 3asBUTENI0 HE IO3]Hee 4YeM dYepe3 Tpu pabouyMx AHSA CO JHS MPHUHATUS TaKOTro
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peLICHHS U MOXET OBITh 00KaJIOBaHO 3asiBUTEJIEM B CyJeOHOM MOPSAKE.

MakcumanbHBIA CPOK BBITIOTHEHUS TaHHOW aIMUHUCTPATUBHOMN MPOIIEAYPHI COCTABIsAET 3 pabounx
JIHS CO JHSI IPUHATUS PELLEHUS O EPEBOE UM 00 OTKa3e B IIEPEBOJIE HKHUIIOTO IOMEILEHHUS B HEXXWIOE U
HEXXHJIOTO TTOMEUICHHUSI B )KUJIO€ TIOMELICHHE.

Kpurtepuii npuHATHS pELICHUS: IPUHATUE PELICHUS O TMIEPEBOJIe MK 00 0TKa3e B MEPEBOJIE JKUIOTO
MOMEILIEHUS B HEXKUIIOE U HEXKUIIOTO IMOMEIICHHUS B KHUJIOE TIOMEIIECHHUE.

PesynpTaTroM agMUHUCTPAaTUBHOM NpOLEAYpbl SBISETCS Bbllada WIM HAINpaBIEHHUE IO aJpecy,
yKa3aHHOMY B 3asBiieHHH, 00 uepe3 MDILI, EIN'Y, PIII'Y 3asBurento 10KyMeHTa, MOITBEPKAAOIIETO
MIPUHSATHE TAKOTO PEIICHHUS.

Pe3ynbrar BBINOJHEHUS aJIMUHUCTPATUBHON HpPOLEAYpPHl (PUKCUPYETCS B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000POTa YIIOJTHOMOYEHHOTO OpraHa M B KypHaJle PEerUCTPAIHH.

4. (I)OPMLI KOHTPOJISA 32 UCITOJTHCHHEM
AIMMHUCTPATHBHOI'O pErjiamMenTa

4.1. Tlopsanok OCYIIECTBIEHUS TEKYIIErOo KOHTPOJS 3a COOJIOAEHWEM U HCIOJIHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMIIAMU TOJIOKEHUI HACTOSIIEr0 aJJMUHUCTPATUBHOIO perjiiaMeHTa U
UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOUIMX TpPeOOBaHUS K MPEJOCTaBICHUIO
MYHUIMIIAJILHON YCIIYTH, a TAK)KE IPUHITUEM UMU PELICHUH.

Texymmii KOHTPOJIb 3a COOJIFOJJCHUEM U UCIOJHEHHUEM JOJKHOCTHBIMU JIMLIAMH YITOJTHOMOYEHHOTO
OpraHa ydera IOJIO)KEHUM JTaHHOTO aJIMMHUCTPATHBHOIO PErjaMeHTa U MHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB, YCTaHABIMBAIOIINX TPeOOBaHUS K IPEIOCTaBICHUI0 MYHUIIMIIATBHOMN YCIIYTH, a TAKXKe IPUHATHEM
UMHU pelleHui (najee - TEKYyIIMH KOHTpPOJIb JAESITEIbHOCTH) OCYLIECTBISET JAOKHOCTHOE JIMLO
YIIOJIHOMOYEHHOT'O OpraHa.

Texylmuil KOHTPOJIb OCYLIECTBIISIETCA MyTEM IMPOBEACHUS MPOBEPOK COOIMIOACHMSI U HUCIIOJIHEHUS
JOJDKHOCTHBIMH JIMIIAMM U COTPYIHUKAMU MOJIOKEHUI HACTOALIEr0 aMUHUCTPATUBHOIO perjaMeHTa U
UHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOLUIUX TpPeOOBaHUS K IPEAOCTABICHUIO
MYHUIUTIAIBHON YCIIyTH.

4.2. Tlopsiiok ¥ MEPUOJUYHOCTh OCYLIECTBIICHUS IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK MOJIHOTHI U
KayecTBa NpPEIOCTaBIECHUS] MYHHIMIIAIBHOM YCIYyTH, B TOM YHUCIE HOPSIIOK U (OpPMBI KOHTPOJIS 3a
MIOJIHOTOM M Ka4€CTBOM MPEAOCTaBICHHUS] MYHUIIUIIAIBHON YCIIYTH.

KoHTposb 32 MOMHOTON M KauecTBOM MPEAOCTAaBICHUS] MyHHMIIUIIAIBHOM yCIyTH BKJIIOYAeT B ceOs
MIPOBEJICHUE MPOBEPOK, BHIIBICHUE U YCTpPAaHEHUE HApYyIIEHUM IpaB 3asBUTEJEH, MPUHATHE PELICHUN U
MOJITOTOBKY OTBETOB Ha UX 0OpallleHHsl, coJepKalue *ajno0bl Ha AedcTBU (Oe3/1eHCTBHE) COTPYIHUKOB.

[TpoBepKkr MONHOTHI M KadeCcTBAa MPEJOCTABICHUS MYHUILIUIIAIbHOW YCIYTM OCYILECTBISIOTCS Ha
OCHOBAHUU PaCHOPSKEHUH YIIOJTHOMOYEHHOTO OpPIaHa.

[TpoBepkr MOTyT OBITh IUIAHOBBIMM M BHEIJIAHOBBIMU. [lOpS0K M MEpHOIMYHOCTH IIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS ~ PYKOBOJUTENIEM  YIOJHOMOYEHHOro oprana. Ilpm  mposepke
paccMaTpuBaroOTCs BCE BOIPOCHI, CB3aHHBIE C IIPEIOCTABIEHNEM MYHULIUNIATBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), MU OT/IEIbHBIE BOMPOCHI (TEMAaTHYECKHUE TIPOBEPKH).

BuennaHoBble NpPOBEPKH MPOBOAATCS Ul HPOBEPKU (pakTa YCTPAHEHHUs paHee BbISABICHHBIX
HapyLIeHWH, a TaKkXke B cllyyae MOJydeHHUs »kajao0 Ha neiictBus (Oe3neiicTBue) coTpyaHukoB. [IpoBepku
TaK)Xe MPOBOASITCS [0 KOHKPETHOMY OOPAIlIEHUIO 3asiBUTEIIS.

[TeproaMYHOCTH OCYLIECTBIIEHHUS IIJIAHOBBIX ITPOBEPOK - HE PEIKE OJJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[, YIOJHOMOYEHHOIO OpraHa 3a PEIICHUS U JEHCTBUS
(Oe3neiicTBue), mpUHUMaeMble (OCYLIECTBISiEMblE) MMU B XOJA€ MPEJOCTaBICHUS MYHHIIMIIAIbHOM
YCITYTH.

[To pesynpTaTaM IpOBEPOK B CiIydae BBIABICHMS HApYIIEHUH IIOJOKEHUN HACTOSILErO
aJIMMHHUCTPAaTUBHOIO pErjaMeHTa W HWHbIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, YCTaHaBJIMBAIOIIMX
TpeOOBaHUs K MPEJOCTaBICHUI0 MyHULIMIIAILHON YCIIyTH, BUHOBHbIE COTPYIHUKHU U JIOJDKHOCTHBIE JINLA
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HECYT OTBETCTBEHHOCTb B COOTBETCTBMHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

CoTpyIHUKHM, OTBETCTBEHHBIE 3a MPHUEM 3asBJIICHHA M JOKYMEHTOB, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPSIIKA IPUEMA U PETUCTPALIUN JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3 IMOAIOTOBKY IOKYMEHTOB, HECYT MEPCOHATIbHYI0 OTBETCTBEHHOCTD
3a COOJIIOJICHHE CPOKOB M MOPsiAKa OPOPMIICHHS TOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbIC 3a BbIJauy (HAIpaBlIEHHWE) TOKYMEHTOB, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOICHUE MOPSIKA BbIJAUH (HAMPABICHUS) JOKYMEHTOB.

JlomKHOCTHOE JIUII0, TOJITUCABIIEe JOKYMEHT, COPMUPOBAHHBIH MO pe3yiabTaTaM IpeaoCcTaBICHUS
MYHHMLMIIAJIBHOW YCIYTU, HECET IEPCOHAIbHYI0 OTBETCTBEHHOCTb 3a IIPAaBOMEPHOCTH IPHUHITOIO
pellleHrs W Bblgady (HampaBlIeHHWE) TaKOro JAOKyMEHTa JHIly, NpEACTaBUBIIEMY (HAIpaBUBIIEMY)
3asiBJICHUE.

[lepcoHasibHasi OTBETCTBEHHOCTh COTPYJHUKOB M JOJDKHOCTHBIX JIMII 3aKpeIuisiercs B HX
JOJDKHOCTHBIX HMHCTPYKIIUSIX B COOTBETCTBUHM C TpPeOOBAaHHMSIMH 3aKOHOJATENbCTBA Poccuiickoii
denepanuu.

4.4. TllonoxeHus, XapakTepusyloliue TpeOOBaHUS K TOPSIIKY U (opMamM KOHTpOJS 3a
MPEIOCTABIIEHUEM MYHHUIIMIAIBLHON yCIyrd, B TOM YHUCJE CO CTOPOHBI TPaXKJaH, UX OObEIUHEHHH U
OpraHu3aIui.

KoHTposib 3a HMCMONHEHUEM JaHHOTO0 aJMUHUCTPATUBHOIO PErJIaMEHTa CO CTOPOHBI IPaXkJaH, UX
O00BETMHEHNUI W OPTaHU3AINI SBISETCS CAMOCTOSATENLHOM (POPMOU KOHTPOJIS U OCYIIECTBISIETCS ITyTEM
HampaBlieHUsT OOpalleHHil B YHNOJHOMOYEHHBIH OpraH, a Takke IMyTeM O0)KaloBaHHs IeHCTBHI
(Oe3neficTBUS) M pELIEHUM, OCYHIECTBIAEMbIX (IPUHATBIX) B XOJ€ MCIOJIHEHMUSI HACTOALIETO
aMUHUCTPATUBHOI'O PETJIaMEHTA.

['paxxnane, ux oOBEAMHEHHSI W OPTraHW3AllMW BIIPaBEe HANPABIATH 3aMEUaHUS U MPEAJIOKCHUS 110
YJIYYIIEHUIO KaueCTBA U JOCTYITHOCTH MPEAOCTABIECHUS MYHULIUIIAIbHON YCIYTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KAJT0BAHUS PellleHH I
U AercTBUi (0e31elCTBUSI) OPraHOB, NPeI0CTABISIOUIUX
MYHUIMIIAJIbHBbIC YCIYIH, 2 TAKKE
UX J0JILKHOCTHBIX JIMI

5.1. Undopmamust sl 3aMHTEpPECOBAHHBIX JHUI] 00 WX TMpaBe Ha JocyneOHoe (BHecyaeOHOeE)
oOxanoBaHue JAeicTBuil (Oe3melcTBUS) W (WMJIM) pEIICHHWM, MPUHATHIX (OCYIIECTBIEHHBIX) B XOJ€
MPEAO0CTaBICHUS] MYHUIIUITAILHON yCITyTH (fanee - xkano0a).

3asgBUTENM MMEIOT MpaBO M0JaTh >XajoOy Ha peuieHue U JeiictBue (Oe3nelcTBUE) oprasa,
MPEOCTABIAIOIEIT0  MYHULMNAIBHYIO  yCAYry,  JOJDKHOCTHOIO — JIMLA,  NPEAOCTaBIISIONIETO
MYHULUINAIBHYIO YCIYry, MYHHUIIMIAIBHOTO CIY)Kalllero, PYKOBOJUTENS OpraHa, MpeJOCTABISIIOUIETO
MYHHUIMIIAIBHYIO YCIYTY.

JXanoba nonaercs B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHTEINE, B 3JIEKTPOHHOH (hopme B opras,
MIPEIOCTABIIAIOMNNA MYHUIIUIIAIbHYIO YCIIYTY.

Xanoba Ha pemeHuss u aeiictBus (Oe3nelcTBHE) opraHa, MPeIOCTaBISIOIIEr0 MYHULUNAIBHYIO
YCIIyTY, JOJKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIONIEr0o MyHULIUNIAIbHYIO YCIYTy, MyHUIIUIAIBLHOTO
CIIy’)KaIllero, PYKOBOJAUTENS OpraHa, MPEJOCTaBISIONIET0 MYHHIIUIAIBHYIO YCIYTy, MOXET OBITh
HarpaBJjieHa 10 no4ure, yepe3 M®II, ¢ ucnonpzoBanreM HHOOPMAITMOHHO-TEIEKOMMYHHUKAITHOHHONW CETH
«HTepHeT», oduumanbHOro caita OpraHa, HpPeAOCTaBIAIOLIET0 MyHHUIMNaibHyo ycayry, EITY,
PIIT'Y, a Takxke MOXKET ObITh MPHUHSTA MIPHU JTUYHOM MpUEME 3asBUTEIIS.

3asBUTENb MOXKET 0OPATUTHCS C KaJloOOH, B TOM YHUCIIE B CIACIYIOIUX CIIyqasx:

1) HapyIlIeHHe CpOKa PEruCTPALMU 3a1poca O NMPEAOCTaBICHUH MYHULIUIIAIbHOU YCIyTH;

2) HapyllIeHHEe CPOKa MPEAOCTABICHUS] MYHULIUTTAIbHON YCITYTH;

3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB WM HWHGOPMAIMU JIMOO OCYIIECTBICHUS EHCTBHM,
IIPE/ICTABICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU AKTaAMH
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Poccuiickoit deneparuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMu cyOBbekToB Poccuiickoit ®dexnepauuu,
MYHHULMIIAJIBHBIMY [TPABOBBIMU aKTaMH JUJIS IPEJOCTABICHNUS MyHULIMIIAIIBHON YCIIYTH;

4) oTka3 B IpHEME JIOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX HPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®epepauuy, HOPMAaTUBHBIMH IIPAaBOBBIMM aKTaMU CYOBEKTOB
Poccuiickoit @enepanyiv, MyHULIUIIAIBHBIMU IIPABOBBIMUA aKTaMH JUIS IIPEIOCTaBICHUS MYyHUIIUIIAIbHON
YCIIYTH, y 3asIBUTEIIS;

5) oTka3 B NpeAOCTaBICHUM MYHULUIIAIbHON YCIYT'H, €CIM OCHOBAaHUS OTKa3a HE MPEAYyCMOTPEHbI
GbenepanbHBIMU 3aKOHAMM M IPUHATHIMH B COOTBETCTBUM C HUMHU HMHBIMH HOPMAaTHBHBIMM IPaBOBBIMU
aktamu Poccuiickoii denepanyu, 3aKkOHaMH U MHBIMA HOPMAaTHUBHBIMHU IMPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickoilt denepannu, MyHULIUIATbHBIMU TPABOBBIMHU aKTaAMU;

6) 3aTpeboBaHHE C 3asABUTENI NpPU MPEJOCTABICHUH MYHHLWNAIBHOW YCIYrH IJIaThl, HE
IIPEyCMOTPEHHOM HOPMAaTUBHBIMM IPaBOBbIMM akTamu Poccuiickoir denepannu, HOPMaTUBHBIMH
IIpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit denepanuu, MyHUIUMIAIbHBIMU IPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, NPeIOCTaBJSIOIIEr0 MYHMLIUNAIBHYIO YCIYTY, JOJKHOCTHOIO JIMLA OpraHa,
NPEJOCTABISAIONIETO  MYHUIUMAJIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOIO(YHKIIMOHAJILHOTO ~ LIEHTpa, OpraHu3aluii, MperycMOTpeHHbIX uyacTbio 1.1 crateu 16
@enepanpHoro 3axkoHa Ne 210, win uxX paOOTHHKOB B MCIPABICHMM AOINYIIEHHBIX MMM OIEYaTOK U
OoMOOK B BBIJIAHHBIX B pE3yJbTaTe IMPeJOCTaBJICHUs IOCYJapCTBEHHON WJIM MYHMLMNAIBHOW YCIyrH
JOKYMEHTaX JM00 HapyllleHuEe YCTaHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUM;

8) HapylleHHe CpOoKa MM MOpsAAKa BbIAYM JOKYMEHTOB IO pe3yJlbTaTaM MpPeJOCTaBJICHUS
MYHULMIIAJIBHON YCIYTH;

9) [pPUOCTAaHOBJIIEHHWE  NPEJOCTABIEHUS  MYHULUMIAIBHOW  YCIyTHM, €CIM  OCHOBAaHMS
IIPUOCTAHOBJICHUSI HE MPEAYCMOTPEHBI (eiepanbHbIMU 3aKOHAMU U NIPUHITHIMU B COOTBETCTBUH C HUMHU
UHBIMM HOpDMAaTHBHBIMU IIpaBOBBIMU akTaMH Poccuiickoii @exnepanuu, 3aKOHaMd U HHBIMH
HOpPMAaTUBHBIMM TPaBOBBIMM akTamMM cyObekToB Poccuiickoit ®enepauuy, MYyHUIUIAIbHBIMU
IIPAaBOBBIMU aKTaMH;

10) TpeGoBaHMe y 3asBUTENS TMPU NPEIOCTABICHUU MYHUIIUMAIBHONH YCIYTH JOKYMEHTOB HITU
uHpOpMalUY, OTCYTCTBUE U (MJIM) HEJTOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAINUCH NPHU NEPBOHAYATBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS MYHUIIUIAIBHOW YCIIyTH, 3a
UCKJIIOUEHUEM CIIy4aeB, IPELyCMOTPEHHBIX TyHKTOM 4 yactu 1 crareu 7 @enepanbHoro 3akoHa N 210-
3.

XKanoba nomxkHa coepxKarb:

1) HauMeHOBaHUE OpraHa, MPEJOCTaBISIOLIET0 MYHHUIMNAIbHYIO YCIYTY, JODKHOCTHOTO JIMIA
opraHa, NpeJ0CTaBISIOIIEro MyHUIMIAIbHYIO YCIYTY, 00 MYHUIIMIAIBHOIO CIIY)KAIIero, PELIeHUs U
neiicTBus (6e31eiicTBIE) KOTOPBIX 00KaIyIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIIEHEE - TPU HAJTMYUH), CBEJICHHS O MECTE KUTEIbCTBA 3asBUTEIS
- (u3nyeckoro nuua JM00 HaMMEHOBAaHUE, CBEICHUS O MECTE€ HAaXOXKICHUs 3asBUTENS - IOPUINYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, ajpec (aapeca) >JIEKTPOHHOM MOYTHl (MpU
HaJIMYMM) U TOYTOBBIN aapec, 10 KOTOPBIM JODKEH ObITh HAIIPABJIEH OTBET 3aBUTEIIIO;

4) cBeneHus 00 00XKayeMbIX pPEIIeHUsAX U JeHCTBUsAX (0e3/1elicTBUM) OpraHa, mpeaoCTaBIsSIONIEr0
MYHULHUIIAJIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIA OPraHa, MPEeAOCTABIIAIONIETO MYHULUIIAIBHYIO YCIYTY,
100 MyHULIMTIAILHOTO CITY’KaIlero;

5) I0BOJbI, Ha OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHUEM U JIEHCTBUEM
(Oe3neiicTBueM) oprasa, MpeIOCTaBISIONIEr0 MYHHUIMIIAIBHYIO YCIYTy, JAOJDKHOCTHOIO JIMIIA OpraHa,
MIPEIOCTABIIAIONIET0 MYHULIUNIATBHYIO YCIYTy, JIMOO0 MYHHUIIMIIAJBHOTO CIIY)Kallero. 3asBUTENEM MOTYT
OBITH MPEJICTABIEHBI JOKYMEHTHI (IIPH HATWYHH), TOATBEPKAAIONINE TOBOABI 3asIBUTENS, TMOO0 UX KOIHUH.

5.2. OpraH MECTHOrO CaMOYIpaBJEHHUs, OPraHU3alMd WU YINOJIHOMOYEHHBIE HAa PACCMOTPEHUE
XKaJoObl JIMIIAa, KOTOPHIM MOXKET OBITh HalpaBlieHa jkanoba 3asBUTENs B J0CyAeOHOM (BHeCyaeOHOM)
MOPSIAKE.

KanoOb! Ha pemieHus, nedcTBus (0e371eicTBUS) JOIKHOCTHBIX JIMI PACCMATPUBAIOTCS B TIOPSIIKE
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CpokH, ycTaHoBjieHHble PenepanbHblii 3akoH oT 02.05.2006 Ne 59-®03 «O mopsake paccMOTpeHHUs
oOparmenut rpaxxaan Poccuiickoit denepanumy.

5.3. Cnoco6b! nHGOPMUPOBAHUS 3aSBUTENCH O TOPSIKE MOJAYM M PACCMOTPEHUS KOOI, B TOM
yucie ¢ ucnonk3oBanueM EINTY, PIITY.

He mo3gHee nHs, ClEIyOIIETo 3a JHEM MPUHSTHS PEIICHHMs, 3asBUTEIIO0 B MUCBMEHHON (opMe W,
0 JKEeJIAaHUIO 3asiBUTENIA, B DJIEKTPOHHOI (hopMe HaIpaBiisieTcss MOTUBHUPOBAHHBIN OTBET O pe3ylbTaTax
PacCMOTPEHHS KATOOBI.

B cinywae npusHaHus >KanoObl MOJUIeXkKalleld YJOBJIETBOPEHHUIO B OTBETE 3asBUTENIO JAaeTCs
nH(pOpMaLUS 0 NEHCTBUSIX, OCYIIECTBISEMBIX OPTaHOM, MPEIOCTABIISIONIMM MYHUIIUIIATHHYIO YCIYTY, B
LEeIsIX He3aMEJIUTENIBHOTO YCTPAaHEHUS BBISBICHHBIX HApYyIIEHUH NpU OKa3aHUM MYHHUIMIIAIbHOU
YCIIYTH, a TaK)Ke MPUHOCATCS W3BHHEHHUS 32 JOCTABJICHHBIC HEYAOOCTBA M yKa3bIBaeTCs MHGPOPMAIUS O
JNAlbHEHUIINX JEMCTBUAX, KOTOpble HEOOXOIUMO COBEpPUIMTH 3asBUTENI0 B IENAX IOJTYYCHUS
MYHHULUIIAJIBHONU YCIYTH.

B cnydae mpusHaHus kanoObl HE MOAJIEXKAIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO JIAIOTCS
apryMEHTHPOBAHHBIC PA3bICHECHUS O MPUYMHAX MPHHITOTO PEIICHUSs, a Takke MH(OpMAIHS O TIOPSIKE
00aJIOBaHUS IPUHATOTO PEIICHHUS.

B ciyyae yctaHoBiieHHsI B X0/I€ WJIM IO PE3YJIbTaTaM PacCMOTPEHUS KajaoObl MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO TMPABOHAPYIIECHUS WM MPECTYIJICHUS JODKHOCTHOE JIMIO, HaJeJCHHbIC
MMOJITHOMOYHMSIMU TIO0 PACCMOTPEHUIO KAJI00 HE3aMENJIUTEIIFHO HAIMPAaBISIIOT MMEIOIIUECS MaTepuaibl B
OpraHbl MPOKYpPaTypHI.

5.4. IlepeueHb HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYJHUPYIOUIUX TMOPSAOK JOCYAeOHOTO
(BHecyneOHOro) oO0XaJloBaHUsI pelIeHUd u JAeWcTBUN (Oe3aeiicTBHs) oOpraHa, MpeIoCTaBIIAIONIIETO
MYHUIUIIAIBHYIO YCIIYTY, a TAaK¥Ke €ro JOKHOCTHBIX JIHII.

[Topsimok nocynedHoro (BHECYneOHOr0) 00kKamoBaHUs pelIeHU U neiicTBril (0e31eiicTBys) opraHa,
MPEAOCTABIAIONIETO MYHULUNAIBHYIO YCIYTy, a TakKe ero JOJDKHOCTHBIX JIMI, PYKOBOJMUTEIS
YIIOJTHOMOYEHHOTO OpraHa Jiu0o CHelHaaucTa YHIOJHOMOYEHHOIO OpraHa OCYIIECTBIISETCS B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mocranosieHuem IIpaBurensctBa Poccuiickoii
®denepanun ot 16.08.2012 Ne 840 «O mopsiake mojiayu U pacCMOTPEHUS JKajlod Ha PEIICHUS U ICHCTBUS
(6e3neiicTBUE) (pefepabHBIX OPTAaHOB MCIIOIHUTEIBHON BJIACTH M MX JOJKHOCTHBIX JIUII, (heiepaibHbIX
TOCY/IapCTBEHHBIX  CIYXalllUX, JOJDKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (OHIOB
Poccuiickoit  ®enepaunu, TOCYIapCTBEHHBIX KOPIOpALMi, HAAEICHHBIX B COOTBETCTBHH C
dbenepanbHBIMU  3aKOHAMHU TOJIHOMOYHUSIMH TIO TPEJOCTaBICHHIO TOCYJAapCTBEHHBIX YCIyT B
YCTaHOBJICHHOW cdepe NeATeTbHOCTH, W HMX JIOJDKHOCTHBIX JIMI[, OpPTaHW3alluid, MpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 denepansHoro 3akoHa «O0 opraHHU3alUy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHIIMITAJIGHBIX YCIIYT», U MX pPAaOOTHUKOB, a Takke (PYHKIMOHAIBHBIX IICHTPOB IPEIOCTABICHUS
rOCy/IapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT U UX paOOTHUKOB).

6. Oco0eHHOCTH BBINOJTHEHUS A[IMUHUCTPATUBHBIX
npouenyp (aercreuii) B MPI]|

6.1. IlpenocraBnenne MyHUIMTNATBLHOM yciayru B MO®DI[ ocymecTBiasieTcss Npu  HaTUYUHA
3aKJII0OYEHHOTO COIJIAIICHHS O B3aUMOACHCTBUU MEXAY YIIOJIHOMOYEHHBIM opranom u MOLI.

6.2. OcHOBaHUEM JUId Hayana MPEAOCTaBICHHUS MYHUIUIAIbHON YCIyru sBIsETCS oOpalleHue
3agButenss B MOILI, pacrnonoxeHHbIH Ha TEPPUTOPHUM MYHMILHMIAIBHOTO 00pa3oBaHus, B KOTOPOM
MIPOKUBAET 3asBUTEIIb.

6.3. UndopmupoBanue 3asBUTENEH 0 MOPsJIKE MTPEJOCTaBICHUs] MyHHIIUITaIbHOH ycinyru B ML, o
XO/JI€ BBIITOJIHEHMS 3aIIpoca O MPEAOCTABICHNH MYHUIIMITAIIBHON YCIIYTH, 110 HHBIM BOIIPOCaM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHULMIIAIBHOM YCIYTd, a TAaKXe KOHCYJIBTHUPOBAHUE 3asBUTEIECH O IMOPsAKE
MPEA0CTaBICHNUS] MyHUIIMTIANBHOU ycyru B M®I] ocymiecTBisieTcss B COOTBETCTBUU € TpaukoM paboThI
M®OLI.
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6.4. Ilpuem 3asBiIeHUN O NPEIOCTABIECHUH MYHULUIAIBHOW YCIYTM M MHBIX JIOKYMEHTOB,
HEOOXOANUMBIX JUISl TPEOCTaBICHUS MYHHUIIMIIATBHOM YCIIYTH.

[Tpu nmuynOM oOpamenun 3asButenst B ML coTpyaHUK, OTBETCTBEHHBIH 32 IPHUEM JIOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTH 3asBUTENSI HA OCHOBAHUM JOKYMEHTA, yIOCTOBEPSIIOLIETO €r0 JINYHOCTD,
MIPEACTABUTEIS 3asIBUTEINS - HA OCHOBAHUH JIOKYMEHTOB, YAOCTOBEPSIOIIUX €ro JIMYHOCT U IIOJTHOMOYUS
(B ciryyae oOpalleHus ero IpeICTaBUTEeNs);

- IPOBEPSIET IIPEACTABICHHOE 3asIBJICHUE U JOKYMEHTBI Ha IIPEIMET:

1) TeKcT B 3asBIEHUN MOAAETCS IPOUTEHUIO;

2) B 3asBJICHUU yKa3aHbl (paMuins, UMsi, 0TYECTBO (TIOCIEAHEE - MPU HATWYMH) (PU3HYECKOTO JIUIA
1100 HaMMEHOBaHKE IOPUINYECKOTO JIULIA;

3) 3asiBJIEHUE MOJIMCAHO YIIOJIHOMOYEHHBIM JIUIIOM;

4) npuI0kKeHbI TOKYMEHTbI, HeOOXOAUMBIE AJIs IPEIOCTABICHHUS MyHUIIUIIAIBHON YCIIYTH;

5) COOTBETCTBHE MAAHHBIX JOKYMEHTA, YIOCTOBEPSIOLIETO JMYHOCTh, JAHHBIM, YKa3aHHBIM B
3asBJICHUU U HEOOXOAUMBIX JOKYMEHTAX;

- 3aI0JIHAET CBEICHMs O 3asBUTENEC M IPEACTABICHHBIX JOKYMEHTaX B aBTOMAaTU3UPOBAHHOMU
unpopmannonHou cucreme (AUC MOLI);

- BBIJIAET PACIHUCKY B MOJIYYEHHM JOKYMEHTOB Ha IPEJOCTABJIEHUE YCIYTHU, CHOPMUPOBAHHYIO B
ANC MOII;

- uHQOpPMHUpPYET 3asgBHTENS O CpPOKE NPEAOCTABICHHUS MYHHLIMIAIBHOW YCIyTH, CIIOCO0ax
NOJTy4eHUsl HHPOPMALIUHU O X0/1€ UCTIOJIHEHUS] MyHULIUIIAIBHON yCIyTH;

- YBEAOMJISIET 3asiBUTEINIA O TOM, YTO HEBOCTPEOOBaHHbIE TOKYMEHTHI XpaHsaTcs B M®L] B TeueHue
30 nHel, mocie 4ero nepeJaroTcs B yIIOJIHOMOYEHHBIH OpraH.

6.5. 3asgBiieHHE U JOKYMEHTBI, NPUHATHIE OT 3asABUTENSl HA IPEAOCTaBICHHE MYHULIUIAIbHOU
yCIYTH, MEepefaroTcs B YHOJHOMOYCHHBIM opraH He mo3aHee | pabodero AHs, CIEIYIOLIEro 3a JHEM
perucTpauuu 3asBieHHs W JokymMeHToB B MO®DIl, mnocpeacTtBoM JHYHOrO OOpamieHus 1o
COIIPOBOJIUTENILHOMY PEECTpy, COJAEp’KalleMy IaTy M OTMETKY O Iepeaadye, opOpMIECHHOMY B JABYX
JK3EeMIUIsIpax. YKa3aHHbIA peecTp 3aBepsercs coTpyaHukom MOI[ u nepemaercss cCrenuanucTy
YIIOJTHOMOYEHHOI0 oprasa noj noanucb. OIUH 3K3EMIULIp CONPOBOIAUTEIBHOIO peecTpa OCTacTcs B
YIIOJIJHOMOYEHHOM OPraHe M XPaHHUTCA KaK JOKYMEHT CTPOTOM OTYETHOCTH OTIEIBHO OT JIMYHBIX M,
BTOpOH - xpanutcs B MOLI. B 3asBneHnn Mpon3BOIUTCS OTMETKA C YKa3aHHEM PEKBU3UTOB peecTpa, o
KOTOPOMY II€PEIAHbI 3asIBJICHUE U JTOKYMEHTHI.

6.6. Bplmaua 3asBHUTENIO pe3ynbTaTa NPEJOCTABICHUS MYHULUNAIBHON YCIYI'M, B TOM YHCIE
BbIaya JIOKYMEHTOB Ha OyMaXHOM HOCHTENE, NOJITBEPKIAIOUINX COJEPKAHUE AJIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®I[ mo pesynbraraM NpefoCTaBiICHUS MYHHMIMIIAIBHBIX YCIYT
OpraHaMiy, NPEIOCTaBISIOIIMMU MYHULUIANbHBIE YCIYIHM, a TakKe BblJada JTOKYMEHTOB, BKJIIOYas
COCTaBJIeHME Ha OyMa)XHOM HOCHUTEJE M 3aBEpeHHE BBIMMCOK M3 MH(POPMALMOHHBIX CHUCTEM OPraHoOB,
MIPEAOCTABIIAIOIINX MYHULIAIIAJIBHBIE YCIYTH.

[Tpu oOpamienun 3asBUTENs 3a MPEAOCTABICHHEM MYHUIMNAIbHOU yciyru depe3 M®L] Brigaua
pe3ysbTaTa NpeAOCTaBICHHUS] MYHHIMIAIbHOM yCIyTW OCYIIECTBISETCS MpU JIMYHOM OOpallleHUuu B
M®OII.

6.6.1. OTBETCTBEHHOCTh 3a BbIAAUy pe3yibTaTa MPEeIOCTaBICHUS MYHHUIIMNAIBLHON YCIYIM HEceT
corpyaauk MO®ILI, ynoaraomoueHHbIN pykoBoauTenem MOLI.

6.6.2. lnst monmydeHusl pe3yibTaTa MpenoCTaBlIeHUs MyHUIUNanbsHOU ycimyru B M®I] 3asBurens
MIPENBABIAET TOKYMEHT, yIOCTOBEPSIOUINI €r0 JUYHOCTh U PACIHCKY.

B cnydae obOparenusi nmpeacTaBuTeNs 3asBUTENS MPEICTABISIIOTCS JOKYMEHTHI, YIOCTOBEPSIOIINE
JUYHOCTH U MOATBEPKAAIOIINE TIOJTHOMOYHMSI IPEACTABUTEINS 3asIBUTEIISL.

Corpynauk MO®ILI, OTBETCTBEHHBIN 3a BbIJAYy JOKYMEHTOB, BBIIAET JTOKYMEHTBI 3asBUTEIIO U
peructpupyet ¢akt ux Boigaun B AC M®LI. 3asButens noaTBepkaaeT GakT MOIydyeHHs] JOKYMEHTOB
CBOEH MOJIMKUCHIO B pacluCKe, KoTopas octaercsa B MOILI.

HeBoctpeboBannbie 1oKyMeHThl XpaHsaTca B M®DL] B Teuenue 30 gHel, mocie yero nepegaroTcs B
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YIIOJIJHOMOYEHHBINA OPraH.

6.7. nple nericTBHs, HEOOXOMUMBIC ISl TIPEAOCTABIICHHUSI MYHHUIIUITAILHON YCIIYTH, B TOM YHCIIE
CBSI3aHHBIC C TPOBEPKOM AECHCTBUTEIHHOCTH YCHJIEHHON KBaJHU(UIMPOBAHHOW ASJIEKTPOHHOU IMOJIIMHUCH
3asiBUTENSI, MCIOJIb30BAaHHON NpHU OOpalleHUH 3a IMOJIyYeHHEM MYHUIMNAIbHON yCIyru, a Takke ¢
YCTAaHOBJICHUEM IIEPEUHsl CPEACTB  YAOCTOBEPSAIOIIMX LIEHTPOB, KOTOpBIE JONYCKAKOTCS  JUIS
UCIIOJIb30BAaHUSA B LEISIX OOecreueHus YKa3aHHOW TMPOBEPKHM U ONPEIENSIIOTCS Ha OCHOBAHHUU
YTBEP)KJAeMOH YIOJTHOMOUYEHHBIM OpPraHOM IO coriacoBaHuio ¢ denepanbHOil cinyx00i Oe3omacHoCTH
Poccuiickoit ®@enepanuu MoJenu yrpo3 0€30macHOCTH HMH(pOpManuu B HHPOPMAIMOHHON CHCTEME,
UCIIONIb3YEMOM B IENSIX MpUeMa OOpamleHUud 3a MOJTYyYCHHEM MYHUIUNAIBHOH ycIyrd U (WJH)
MpeI0CTaBICHUS Takou yciyru, B M®ILI He mpeaycMOTpeHBbl.

6.8. JlocynebHoe (BHecymeOHOE) oOkalloBaHWE pemieHud W aeictBuil (6e3xeiictBus) ML,
cotpynauka MODI] ocymectBiasiercs B HOpsAKE, MNPEIyCMOTPEHHOM MYHKTOM S.1 HacTosmiero
aJIMMHHUCTPaTUBHOIO PETIaMEHTA.
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[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PErIaMEHTY
MPEI0CTaBIICHUSI MyHULIUIIAJIbHOU yCIyTH
HepeBo,u JKHUJIOro IIOMCIICHUS B HEXKUIIOC
MOMEILIEHUE 1 HEKUIIOTO MOMEILEHUS B )KUII0€
TTOMEIICHUE

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHUILIUIAJIBHOM YCJIIYTHU «(IIEPEBOJ )KUJIOT'O
IHOMEIMEHHUA B HEXKUJIOE ITIOMEIIEHUE 1 HEXKNJIOTI'O IIOMEINEHUSA
B ’KNJIOE IOMEHIEHHUE»

3agaBuUTEND

\J

[Tpuem u peructparysi 3asBJICHHS U JJOKYMEHTOB Ha MPEI0CTABICHUE MYHUITUIAILHON
yciyru 1 pabouuit 1eHb

\J

[Ipunsarue pemieHus o nepeBojie Wik 00 0TKa3e B MEPEBOC KUIOTO TOMEIICHUS B HEXKUIIOE
M HEXXKHUJIOr0 IIOMEIIEHHNS B )KUIIOE IToMeleHne 45 nquei

\J

Brigaua (HanpaBieHue) JOKYMEHTOB 0 pe3ysibTaTaM Mpea0oCTaBIeHUs] MyHUIIUTIATbHON
yciyrd 3 pabouyux JHS

\J

3agBUTEID
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[Tpunoxenue No 2

K aIMUHHACTPATUBHOMY PErIaMEHTY
MPEI0CTaBIICHUSI MyHULIUIIAJIbHOU yCIyTH
HepeBo,u JKHUJIOro IIOMCIICHUS B HEXKUIIOC
MOMEILIEHUE U HEKUIIOTO TOMELIECHUS B JKUJI0
TTOMEIICHUE

IIpaBoBbIe OCHOBaHMS NPEeJOCTABICHUSI MYHUIIUIIAJBHONH YCIyTH
«IlepeBo/ KHJIOT0 MOMeEILIEHUSI B HEe;KUJI0€ NIOMellleHHe M HeKUJIOT0 IOMeLeHH s
B JKHJI0€ TIOMeELeHH e»
(1anee — MyHMIMIIAJIbHAA YCJIyra)
IIpenocraBiieHne MyHULIIUIIAIBHON YCIYTH OCYILECTBIISIETCS] B COOTBETCTBUH C:

- Kumnmaeim Kogekcom Poccutickoit deneparuu; - dhenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O06 opraHu3anuy MPeI0CTABICHUS TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIyT";

- nocraHoBieHueMm lIpaButennctBa Poccuiickoit ®denepamuun ot 26 centsOps 1994 r. Ne 1086
"O rocynapcTBeHHOM XHIMIIHON nHCHeKuuu B Poccuiickoit denepanun';

- mnocraHoBineHueM IlpaBurenbctBa Poccuiickoit @Pepepaunn ot 10 asrycta 2005 Ne 502
«O06 yrtBepxkaeHUH (OpMBlI YBEIOMIICHHS O TMepeBoje (OTKa3e B TMEpPEBOJE) JKUJIOro (HEKUIIOro)
MIOMEILEHUS B HEXXUII0€ ()KUIIO€) IOMELICHUE

- pacnopsbkenueM IIpaButensctBa Poccuiickoit ®enepanmu ot 17 nexadbps 2009 r. Ne 1993-p "O6
YTBCPKACHHUU CBOAHOTO IICPCUHA IMEPBOOUCPCAHBIX TOCYAAPCTBCHHBIX W MYHUIHUIAJIBHBIX YCIIYT,
MPEIOCTABIIIEMBIX B 3JICKTPOHHOM BHJIE";

- WHBIMH HOPMAaTHMBHBIMU aKTaMH OpPraHOB MECTHOI'O CaMOYIIPAaBIEHUs, Ha TEPPUTOPUU KOTOPBIX
MIPEAOCTABIIACTCS MYHHIIMIIAIBHAS yCIyTra
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[Tpunoxenne Ne 3

K aIMUHHACTPATUBHOMY PErIaMEHTY
MPEI0CTaBIICHUSI MyHULIUIIAJIbHOU yCIyTH
HepeBo,u JKHUJIOro IIOMCIICHUS B HEXKUIIOC
MOMEILIEHUE U HEKUIIOTO TOMELIECHUS B JKUJI0
TTOMEIICHUE

®opma 3asBJIEHHS O NIPEAOCTABJIEHUH MYHHIUNIAIbHOM YCJIYIrd

KOMY:

(raumenosanue ynorHoMoUeHH020 OpP2ana UCHOIHUMENbHOU
enacmu cyovexma Poccutickoti @edepayuu unu
Op2aHa MeCmHO20 CAMOYNPAsieHUs) OT KOTO:

(noanoe naumenosanue, UHH, OI'PH opuduuecxoeo nuya)

(KoHmakmHwlll meaeqoH, H1eKMPOHHAS NOYMA, NOYMOBbILL adpec)

(pamunus, ums, omuecmgo (nocieduee - NpuU HATUYUL),
OarHble 0OKYMeHma, yO00Cmo8epsanue20 TUIHOCMb,
KOHMAaKmHulil meieom, aopec 31eKmpoHHOL ROYMbl YHOTHOMOYEHHO20 TUYQ)

(OanHbvle npedcmasumens 3a26Umens)

3ASBJIEHUE
0 nepeBo/ie JKUJI0ro NOMELeHUs! B HeKUJI0€e MOMelleHre U HeKUJIOr0 IOMelleHus B JKHJI0e IToMellenne

[Ipoury npeaocTaBuTh MyHULMIIANBHYIO YCIYTY
B OTHOILIEHUH MTOMEIIEHUS, HaXOSIIErocs B

COOCTBEHHOCTH

(nnst pU3MUECKUX NI MHANBUYaTbHBIX peanpuanMateneii: 1O, ToKyMeHT, YI0CTOBEPSIONINil TNIHOCTD:
Bux qokymenta mnacnopt, MHH, CHUJIC, OI'PHUII (nns nHANBUAYATBHBIX TIPEITPUHAMATENCH), IS
OPUINYECKUX JIMIT; TTOJIHOE HanMeHoBaHue ropunndeckoro jmia, OI'PH, MHH pacnonoxenHoro o

ajpecy: (ropon, ynuia, mpoOCHeKT,
MpOe3/I, MePEyIOK, IIOCCE)

(Ne xBapTupbl, (TeKymiee Ha3HadYeHHE TMOMEIIeHUsS  (oOImmas IUIoOmaab, >KWAJAs ITOMEIICHIS)
(okuJ10€/HEXKMITO) TUIOIAb) U3 (KUIOT0/HEXKHUIIOT0) IOMEIICHHS B (HEKUIOE//KHIIIOE)
(Hy>kHOE€ TIOAYEPKHYTH)

ITomnuce

Jara
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[Ipunoxenne Ne 4

K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH
[lepeBon KMUIOr0 MOMEIEHUS B HEXUIIOE
IIOMEILEHUE U HEKUIIOTO IOMELLEHUS B )KUII0€

IIOMCIILICHUEC»
YTBEPX/JEHA
[TocranoBnenuewm [IpaBurenscTBa
Poccuiickoit @enepanuun
ot 10.08.2005 Ne 502
OOPMA

yBeJOMJICHHS 0 NepeBojie (0TKa3e B epeBo/ie) JKUJI0ro (Hes:Kujioro)
NMOMellleHUs B HexKuJI0e (3KIJ10e) moMeleHmne

Komy

(pammms, ML, OTIECTBO —

JUIS TPaKIaH;

MOJIHOC HAMMCHOBAHUEC OpraHnu3aluuu —

U OpUANICCKUX J'II/IH)

Kyna

(TIOYTOBBIN MHAEKC U azipec

3adBUTCIIA COIJIACHO 3asABJICHUIO

0 IepeBo/ie)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B NepeBoje) KUJIOr0 (HEKNJI0ro)
NMoMellleHUsl B He:KIJioe (FKUJ10€e) moMellleHue

(HOJ'IHOG HaMMCHOBAaHUC OpraHa MECTHOT'O CaMOYIIPpAaBJICHUS,

OCYIIECTBIISIONIETO TIEPEBOJ] ITOMEIICHHUS )
pPaccMOTpEB MPEJCTAaBICHHbBIE B COOTBETCTBUU C 4acThio 2 crartbu 23 XXunumuoro koaekca Poccuiickoit
denepanun TOKYMEHTHI O TIEPEBOJIEC TTOMEIIEHUST 00IIIEH TI0MA B0 KB. M,

HaXOJISILIET0Cs 0 apecy:

(HaI/IMeHOBaHI/Ie TOPOACKOI'0 UJIH CEJILCKOTO HOCCJ’IGHI/Iﬂ)

(HamMeHOBaHUE YJIUIIBI, TUIOIIATH, TPOCIIeKTa, OyIbBapa, mpoe3aa u T.11.)
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JIOM , Kopmyc (BJ1ajeHue, CTPOEHHUE) , KB. , W3 KHUIIOTO (HeXHIIOr0) B HEXKMIOE (KUII0E)

(HeHYXHOE 3a4epKHYTh) (HeHY)KHOE 3a4epPKHYTh)
B LICJIAX UCIIOJIb30BaHUA IIOMCIUICHUS B KAYECTBC

(BI/IZ[ UCIIOJIB30BaHUA IIOMCIICHUS B COOTBCTCTBHU

C 3asBJICHUEM O TIEPEBOJIE)

PELLNII ( ):
(HaI/IMeHOBaHI/Ie aKTa, faTa €ro NpuHATHA U HOMep)
1. HOMCH_IGHI/IG Ha OCHOBAaHUH NPHUIIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) IEPEeBECTH U3 JKWJIOTO (HEXKMIIOT0) B HEXMII0E (KHIII0€) 0e3 MpeiBapUTEIbHBIX YCIOBUH;
(HEeHY)XHOE 3a4EePKHYTh)
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0) mepeBecTH U3 KHUIOTo (HEKUIIOT0) B HEXMIIOE (3KUJIOE) MPH YCIOBHU MPOBEACHUS B YCTAHOBICHHOM
HOpsAKE CIETYIONX BUAOB padoT:

(nmepedeHs paboT MO IEPEYCTPONCTBY

(TIeperIaHpOBKE) ITOMETICHHS

WJIN MHBIX HEOOXOANMBIX paboT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpauy OMEIEHNS )

2. OTKa3aTh B MEpPEBOJIE YKAa3aHHOTO IOMEIICHUS W3 JKUJIOTO (HEKUIIOTO) B HEXMWIOE (JKUIIOE)
B CBSI3H C

(ocHOBaHme(s1), ycTaHOBJICHHOE YacThio | cTateu 24 XKunmnmaoro konekca Poccuniickoit @enepariim)

(TOIKHOCTD NUIA, MTOAMKUCABIIETO YBEIOMIICHHUE) (moamnuce) (pacmmpoBKa MOIMKUCH)

“ ”? 200 r.

M.IL




